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MBY «MUBEC»
Bbubtmuorexka «Meroxu»

Hoaoxenue o oubanorexe «Meroxkm»

MBY «MHUBC»-CMK-TICII-

1 HazHauyeHne

HaCTDﬂH.lCe [Tonoxenue VCTaHaB/IMBaCT OPraHM3allHOHHO-IIPABOBOEC IOJIOKEHHC. LICJIH,

3ajlauy, QyHKIMH, OTBETCTBEHHOCTE M B3auMojeicTBre 6ubauoreku «McTtoku» ¢ apyrumu |

CTPYKTypHBIMH noapazaeaeausmu MbY «MUBCy.

2 ObsacTs NpHMEHEeHH

Hacrosmee nonoxenue npumenserca aupekropom MBY «MUWBCy», sasemyroieii v co-
TpyAHuKamu oubamnorexu «McTokmy.

3 HopmaTHBHbI€ CChIJIKH

Hacrosimiee [Tonoxkenue pazpaboTaHo B COOTBETCTBUU CO CIEAYIOMUMU JOKYMEHTAMU:
- 'pasknanckum konekcom PO;
- OcHoBamu 3akoHoaaTeNnseTBa PO 0 kynbType (yr8. BC P@ 09.10.1992 Ne 3612-1):
- ®enepanbHbIM 3aK0HOM D3 0T 29.12.1994 No78-D3 «O 6ubaoTeuHOM Jeie:
- OeniepaibHbiM 3aKoHoM 0T 27.07.2006 Ne 152-P3 «O nepcoHalbHbIX JaHHBIX:

- MeaepanbubM 3akoHoM 0T 27.07.2006 Ne 149-03 «O6 undopmanmu. HHGOpMAaLHOH- |

HBIX TEXHOJIOTUSX U 0 3aluTe HHOOPMALUMY

- 3akonom Kemeposckoii obiactu «O 6ubanoTeyHoM Jene U 0043aTelIbHOM YK3EMILIA-
pe nokymeHToB B KemepoBckoii obacT»;

- Yerasom MBY «MUBC» r. HoBoky3HelKa:

- [Ipapunamu nons3oBanus MbY «MHUBC» r. HoBoky3HelKa:

- npHvKazam U pacnopsvkeHusmMu mupekropa MbBY «MHbBC», HOpMaTHBHBIMH JIOKY-
mentamu MBY «MHUBC».

4 TepmuHbl, 0003HAYEHUS U COKPAIEHUS

4.1.

B HacTosimem ITon0xKeHHH UCTIONb3YIOTCS CIEAYIOUIME TEPMUHEBL U OTIPEIETICHMS !
Bubnuomeuroe obeaycusarue — eSTEIbHOCTh OUOIMOTEKH 110 MPEIOCTABICHHUIO 1H-
TaTeNsM JOKYMEHTOB, GHOIMorpaduueckoi, dakrorpapuueckoli u Apyroi undopma-
LIMM B COOTBETCTBUM C MX 3alpocaMH, a TaK)Ke OKa3aHMIO JAPYruX OUOIHOTEYHBIX yC-
JIYT.

Jloxymenm — MaTepUalbHBIA HOCHTENb C 3a(UKCHPOBAHHOH HAa HEM B moboit popme
uH(bOpMaIIMel B BIJle TEKCTa, 3BYKO3AITUCH, H300paykKeHUs 1 (MJIK) UX COUETAHUS, KOTO-
pBlii MUMEET PEKBU3MTHI, MMO3BOJLIONINE €r0 MIAECHTU(HLUPOBATH, U NpeHa3HaYeH /114
Iepefiayd BO BPEMEHM M B MPOCTPAHCTBE B LENAX OOLICCTBEHHOTO MCIIONB30BAHMS I
XpaHeHusl.

Komnnexmosarue honoa — COBOKYIHOCTb IPOIECCOB BBIABICHMS. OTOOpA. 3akasa.
pUOOpeTEeHHsl, TIOMYUeHUsT 1 PETUCTPAlMK JOKYMEHTOB, COOTBETCTBYIOMIMX 3a/dHa
oudnuorexu «McTokm».

Bepeus: 01 Bes noonucu doxymenm oeiicmeumenen 3 cymok nocie | Dxzemmnap Ne Cmp. 3uz 1]
pacnevamu. c




MBY «MHUBC»
Bbutauorexka «(Meroxkn»

IMonoxenne o oudmoTexke «Merokn»

MBY «MUBC»-CMK-TICII- '|

Op2anu3ayuoHHas cmpykmypa — paclpefelieHue OTBETCTBEHHOCTH, INMOJIHOMOUMHA i |
B3aMMOOTHOIIEHUH MeXKIy pabOTHUKAMK.

Ombop 00KyMeHmog — OTPEeICHIAE COOTBETCTBUS JOKYMEHTOB NPOQUII0 KOMITIEKTO-
BaHUA W LEIecO00pa3HOCTH WX MpuobpeTeHus At QoHAa MM XpPaHEHUS YKE UMEO-
LIMXCSl JOKYMEHTOB B OHJIE. |
Ionoxcenue o cmpykmypHom noopasoenernuy — HOpMATHBHO-NPABOBO# T0KYMEHT. VCTa-
HABIMBAOIIUNA OpPraHU3allHOHHO-TIPABOBOE MOJIOKEHHE, LEIH, 3a1a4i. QVHKLUMH. 11PaBa |
¥ B3aUMOZENCTBHE TOApa3AeIeHus ¢ JPYTHMHU MOApa3ACICHUAMHA MBY «MHUEC».
Honosicenue o cmpykmypHom nodpasderenuy — HOPMATUBHbIH AOKYMEHT. VCTaHaRIN- |
BAIOIIMI OpraHM3alMOHHO-TIPABOBOE MOJIOKEHHUE, LEIM, 3a[aud. (QYHKIMN. npapa i |
B3aMMOJICICTBHE TOAPa3AEICHUs C IPYTUMHU IT0JPA3ACICHUSIMHU YUPEKACHHA. |
Tons306amens — GU3NYECKOE MM IOPUANYECKOE TULO. MONB3YIOLIEECs yeayramu Ouo- |
JTMOTEKH (YUTATENh, TIOCETUTETH MEPONPUATHN, aDOHEHT). |
Ipogune Komniexmosanus — TOKYMEHT, PETJIAMEHTHPYIOIIMA OCHOBHBIE HANPAB/ICH
¥ 0COOEHHOCTH KOMILIEKTOBaHUS Gubnnorexu «McTokk» M OMpeaesoIni TeMaThKy.
BHJIBI M IK3EMIUIAPHOCTH JOKYMEHTOB. BKIIOYAEMBIX B QOHIL.
Cnpasouno-6ubruozpaguyeckuii annapam — CAPaBoYHO-HHPOPMALMOHHAs NIOUCKOBA
cucTeMa, (opMHpyemas C eTbI0 NOACKA H BelAaYH HHOOPMALIWH.

CmpyxmypHoe noopazoeienue — 3BEHO VUDEANCHHA. BKIIOYAIONIEE KOIICKTHB HCTO1-
HUTE/leH, MMEIOmMHX 000cobi1eHHBIC. YeTKO OnpeaeieHHbie QYHKIMH B npouccce
yrpaBienus WiH pabounx mpoueccax MBY «MHBCy. otanunsie o1 dyuuHi apyrux
3BEHBEB M B CHIY 3TOTO BXOAsiIee B CTpykTypy ympasicuus MBY «MHBC» kak opra-
HU3aLMOHHO 000co0aeHHas YacTs (OubawoTexa. oT3ea).

Vuem 6ubnuomeurozo oxoa — OCHOB2 OTHCTHOCTH H ILIaHHpOBaHMS ILGSI’TCJ‘JBHUCTH‘
OUOIUOTEKH. CIIOCOOCTBYIOMAR OOSCTICHCHMEO €70 COXPaHHOCTH, OH BKIIIOYACT PErUCT-
paLMIO MOCTYILIEHUS JOKYMEHTOB B OubanoTcunsii QOHIL. HX BEIOBITHS U3 (OHA. UTO- |
rOBBIE JaHHBIE O BelHunHe (0OBeMe) Boero GuOAMOTERHOrO QOH/A U €ro MOoIpa3/iesios. \
CTOMMOCTBH (POHJA.

Dono 6ubnuomexu «VICTOKH» — YIOPAAOHEHHBINH MACCHB JIOKYMEHTOB. QOPMHPYCMbiii

B COOTBETCTBHH C Npo(IIeM KOMILIEKTOBaHNA H TpEOOBaHNH rocy 1apCTBEHHBIX Clali-
JapTOB M Mpe/IHa3HauYCHHbIN 1718 HCTIONB30BAHNA U XPaHCHHS. |
Yumamens — AULO, MONB3YIOIIEECH OMOIHOTEKON HA OCHOBAHUH O(QHIHATBHOF 3allncu ‘
B YCTaHOBJICHHBIX JOKYMEHTaxX (YMTaTelbCKHH ouier. peructpauus B b1 «Hurare-
JIAY).

DnekmponHbiil Kamanoe — MAITMHOYUTAEMBIi OUOIMOTEIHBIH KaTasor. JOCTYTIHBIH 11151 |
mojip3oBareeil W 4yurareneil. paboTaloUMil B pEabHOM PEKUME BPEMEHH. PACKPbI-
BaOIIHl cocTaB U cojiepkanue poraa MBY «MUBC» (10KyMEHTOB BCEX THIIOB 1 BI-
I0B) U ObecreynBaroluii cBOOOAHBIH AOCTYN K MHQOPMAIMOHHEIM peCypcam MBY |
«MUBCy. CiyKut 1 peatusalyii MHOTOACTIEKTHOTO HH(OPMAHOHHOTO MOUCKE. |

4.2. B nacrosimieM ITo0KeHIH HCTIONB3YIOTCs CIEAyIonye 0003HaUCHUs:
BCO — BHYTPUCHCTEMHBII 0OMEH; ‘

Bepcusa: 01 Fe3 noonucu doxymenm deiicmsumenen 3 cymok nocre | Dxzemmnsgp Ne Cmp. 4 uz ! f;!
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JIM — 101KHOCTHAS HHCTPYKIHSA:

MBA — mex06ubauoreqnsiii abOHEMEHT:

MBY «MUBC» — MynununansHoe 610/ pKeTHOE yupexaenue « MyHumnaaiptas un-
¢opmanuoHHo-6ubAMOTEYHas cuctema . HoBoky3HelKay;

OT — oxpana Tpyaa:

[1b — noxapHas 6€30nacHOCTS;

CII — cTpyKkTypHOE noapas3aelicHHE;

YK- YnpasieHue KyIbTyphl;

D11 — 3neKTpoHHasA 10CTaBKa J0KYMEHTOB. .

4.3. B nacrosmenm [Tonoxennn NpuHSTSI CIEAYIOLIME COKPAIICHNM! |
BE/l. — BEAYLIHH:
3aB. — 3aBEAVIOLINIA:
IJI. — TJIaBHBIN;
W3M.— U3MEHEHHUS, ,
Ha4. — HAYaJIbHHUK. :
S O0mme noaoKeHHA |
5.1. bubanoreka «MCTOKMY» ABISECTCS HEKOMMEPUYECKHM CTPYKTYPHBIM [OJpa3encHuCM |
MBY «MyuuuunansHas uHpopMaloHHas 6ubnnoreynas cucrema r. Hosokysneiika»
(nanee MBY «MUBC»);
5.2. bubnunoreka «McToku» co3pacTcs, peopraHu3yeTcs, TUKBUAMPYETCH MIPHKA30OM JIMPEi- '
topa MBY «MHUBC» 1o coriacoBaHHIO ¢ Y4YpeAUTeIIeM; !
5.3.butnuorexa «Mcrokm» - uHGOpMAIMOHHOE, 00pa3oBaTelbHOE,  KYJbTYPHO-

: MPOCBETUTENLHOE YUPEKAESHUE, PACTIONaraiomee OpraHu30BaHHBIM (OHIOM THPAYIH-
POBaHHBIX JIOKYMEHTOB M NPEJOCTaBIAIONICe UX BO BPEMEHHOE MOJb30BAHMC busnue- |
CKHM M IOPHAMYECKMM JIMI[AM 4epe3 YMTAIbHBIN 3a1, aGOHEMEHT, BHYTPHCHCTEMHbI |
obmen, MBA: :

5.4.BsauMHBIe TpaBa U 00A3aHHOCTH MONB30BaTENeH OuOMMOTEKH U OUOAMOTEYHOTO Nep-
coHasa B mporecce GMBIHOTEUHOro U MHGOPMALMOHHO-6HGIHOrpaduyecKoro ooey-
JKMBaHUA. NOPAIOK AocTyna K GoHmy O6ubIMOTEKH, [IepeyeHb OCHOBHbIX YCIyT U yCI0BIs |
WX TIpeaocTaBienus B coorBercTBuy ¢ YcraBom MBY «MHWbBC» u [Tepeunamu riarHbix

:i 1 GeCILTaTHBIX YCIIyT ompeenaroTces «IlpaBuiaMu oMb30BaHUs MyHHLMNANBHON Oub- |
morexoit MBY «MHUBC» r. HoBoky3sHelka; ,

5.5. ®onx 6ubnuorexu «VICTOKH» — YHUBEPCAIBHBIH; |

1 5.6. bubauoreka «Mcroku» He oblamaeT NpaBaMM HIOPHIAMYECKOrO Julla M OCYHECCTBAACT |
CBOIO fiesaTeNbHOCTEL 0T uMeHH « MUBC» B COOTBETCTBUH C:

| - (heiepanbHBIMYU 3aKOHAMU W MHBIMU HOPMATUBHBIMU dKTaMH B obmactu OGubIMOTEHHO- |

| ro Jena; i
- MOCTAHOBJCHUAMHM, NMPHUKa3aMH M MHBIMM HOPMAaTHBHO-NIPABOBBIMH aKTaMu perno- |
HaJIbHBIX ¥ MYHUIMITAIBHBIX OPraHOB YIIPABJICHHS. l

] - monuTukoi u ueasmu MbY «MHUBC» B obacTi Ka4ecTBa:

Bepcusn: 01 | Bes noonucu dokysenm Oesicmeumenen 3 cymok nocne | Jyzemmmap No | Cmp. 5 uz I/ g
Pacneyamu. N —




MBY «MﬂBC»
Bubanorexa «McTokm»

IMonoxenue o oubanorexe «Meroku»

MBY «MUBC»-CMK-TICII- |

- 'paxxmanckum Kojiekcom P@; |
- TpynoBeiM Koaekcom PO; ‘
- OcHoBaMu 3akoHOAaTenbcTBa P® o kyastype (yrB. BC PD 09.10.1992 No 3612-1): |
- @enepaneHbIM 3aKk0HOM @3 0T 29.12.1994 No78-D3 «O GUOIHOTEUHOM Jene»:
- ©enepansHbiM 3akoHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX»:
- DefepanbbM 3akoHoM ot 27.07.2006 Ne 149-®3 «O6 undopmatnn. nHGOpMALHOH- |
HBIX TEXHOJIOTUAX ¥ O 3alUTE HHOOPMALIHHY: ‘
- 3akonoMm Kemeposckoii obmacti «O Gubanoreunom jene u 00A3aTEABHOM IKIEMITII5-
pe noxymeHToB B KemepoBckoi obnactu»:

- YeraBom MBY «MHUBC» r. HoBoky3uelika:

- ITpaBunamu nons3oBanus MBY «MUBC» r. Hosoky3nenxa: 4
- npaBuiamu Tpyaosoro pacnopsaka MbBY «MHBC»: Y
- MpaBUJIaMH U HOpMaMm# OXpaHbl TPyJa, TEXHHKH O€30MacHOCTH H NPOTHBONOKAPHOI
3aIIUTHI;

- IpUKa3aM U pacropsKEeHHAMH Y UpEIHTENA:

- MpUKa3aMH # pacriopsxkeHusMu aupekropa MBY «MHBC). HOpMaTHBHBIMU JIOKY-
MenTtamu « MUBCx»:

- pabOYHMH. METOAWYECKHMH HHCTPYKIMEMHE [0 OHOIHOTSYHBIM [IpoLeccaM, |
- periamMeHTamMH B cepe OubanoresHO#H 1 OHGIHOrpadMUECKON IeATEILHOCTH.

- Cucremoii knaccnukammy w3aasuil (bbK) # Poccuiickumu nmpaBujiaMH KaTalorusa-
ITHH:

- TOJKHOCTHBIMH HHCTPYKIHAMH COTPYIHHKOB:

- HacTosIINM [TosoxeHHEM.

5.7. Tlonoxenue o 6ubnuorexe «Mcrokm», a TakKe H3MEHEHHS M JIOMIOJHEHHS K HEMY VT-
BepikaaloTcs qupekropom MBY «MUBC». Hauano aeiictusa nacrosiuero Honoxkenms
yCTaHaB/IMBAETCA C MOMEHTA €r0 YTBEPIKICHHS:

5.8.Tlonnoe HaumeHoBanue 6ubinoreku: MBY «MUBC» aerckas 6ubnuorexa «ctokn».

5.9. Mecto Haxoxnenus 6ubmmorexu «Mcroxu»: 654034, r. HoBoky3Heuk. yi. Jlenuia,

56: =1

5.10. Pacniucanue pabotel Oubiauoreku «MCTOKH» yCTAHABIMBACTCA NPHKAIOM JHPEKTOPA |
«MMBC» He pexe 2-X pa3 B TOJ: Ha 3UMHUM U JIETHUH IIEPUOL; |

.11. Bubnuorexa «Mcroxm» paGoTaeT 6€3 TEXHUIECKHX MIEPEPHIBOB H MEPEPLIBOB Ha 00CL. |
I[IpoBeneHre caHUTAPHOrO OGCIYKUBAHMS IOMENIeHuit 3annmaet | aeHb B Mecsll (Co-
riacHo [TpaBunam TpyaoBoro pacnopsanka MBY «MHUbBC»):

.12. ®uHaHCOBEIM, OyXraaTepcKuil, KaJpOoBhIid yderT, CBS3aHHBIN C ASATEIBHOCTHIO OMO- ‘
nuoTexy «ACTOKIY, OCYIIECTBISETCS COOTBETCTBYIOMMMA cayxbamu MBY «MUBC»: |

13. CrpykTypHas W IUTaTHAs YMCIECHHOCTh pa3padaThiBacTCs OTACIOM KaapoB MBY
«MUBC» u yTBEpkKAALTCS AUPEKTOPOM:

.14. Bubnuoreka «MAcroxu» noguunsgercs aupexropy MbY «MHBC»: |

.15. Bubimoreky «McTokn» BO3raBmsieT 3aB. GHOIMOTEKON. KOTOPBIH HasHayaeTes 1 0c-
BoGOKIaeTCs OT Jo/KHOCTH npuKasom aupekropa MbY «MHUBCy; |

h
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5.16.B cayyae BpeMEHHOro OTCYTCTBHA 3aB. OuOmmoTexol (O0ae3HH, OTIMyCKa, KOMaH/Iu-

6.1.

78 &

. Cotpynuukn Gubauorexu «VcTokn» HazHa4arOTCs M OCBOOOKAANOTCS OT JIONAKHOCTH

POBKHU) €ro 00A3aHHOCTH BBINOMHAET PabOTHUK, HA3HAYEHHBIH B YCTAHOBIEHHOM I10-
psiake mpukazom aupexropa MBY «MUBC». JlanHoe nuiio mpuobperaer cOOTBETCT-
BYIOII[ME [IpaBa M HECET OTBETCTBEHHOCTH 3a HEHAIJIEXKAIEe BBINOJHEHUE BO3JIOKEH-
HBIX Ha HETO 00A3aHHOCTEM.

6 OpraanszaunoHHas CTPYKTYpa ynpaBJieHHs NoApasjie/ieHHeM

Crpykrypa u mratHas YHcieHHOCTh Oubnnoreku «McToKku» yCTaHaBIMBACTCA U M3ME-
HAeTCA MpuKazom aupektopa MBY «MUBCy, ¢ ydeToM BHINOIHAEMBIX QYHKLMH. yC10-
BUM M ocoBenHocTell paboThl B NpeAeiaX yTBEP/KACHHBIX MIAHOB MO TPYLY M (oMLY

IHoaoxenne o 6udanorexe «Merokn»

3apa60’moi‘i [171aThl HA OCHOBAaHHH ,ueiicmy;oumx HOPMAaTHBOB,

npukazom aupexkropa MbY «MUBC» no npeacraBnenuio 3as. GUOIHOTEKOII:

. JIU paborauxos 6ubauorexu «Mcroku» yreepxaatores aupekropom MBY «MUbLC»:

BubGnuoreka «MCTOKM» B COOTBETCTBUH CO CBOMMU 3a/lauaMK W BHIAMHM JAEATEILHOCTH |
MMEET CIIeAVIOUYIO CTPYKTYPY: YHTaabHbIH 3411, abonement, ITLITIN:

. B wrate MBY «MUBC» jna 6ubnuorexu «McTokmn» mpeaycMOTpeHbl JOJDKHOCTH! 3aB.

GubanoTeKoil. 1. 6ubaroTeKaps, Bel. oubnuorexkaps, OUOIHOTEKAP; :

. Tpynossle oTHOLIEHUsS paOOTHUKOB OMOIMOTEKM PErYIUPYIOTCA TPYIOBBIM KOJACKCOM.

BEIOMCTBEHHBIMU HOPMATUBHO-IIPABOBBEIMH aKTaMH. KOJIJIEKTUBHBIM [OTOBOPOM. Ha- |
CTOANIMM TOJOKCHHCM.

7 Ilean W 32244 NOApa3JeeHHs

Ilensio aesTeasHOCTH OubaHOTeKH «MCTOKMY): OpraHu3anys 00CyKHBaHHA [10J1b30Ba-
Tesei ¢ y4ETOM HX MHTEPECOB. BO3PACTHBIX, (PU3UYECKUX, COLMAIBHBIX, MCUXOIOrHC- |
CKHX M APYTHX 0COOEHHOCTEH, HOBBIX ABJICHUH M NPOLECCOB, NPOMCXOMIINX B 001HIC-
cTBe. obecrieueHHe MaKCUMAIBHO YA00HOT0 J0CTyna K GoHaaM.

. OcHOBHBIE 3aj1aun bubnuorexku «McTtoku»:

|
- HOpMHPOBaHHE NATPHOTHYECKOTO CO3HAHMS HA OCHOBE BOCTIUTAHMS JIOOBH K POJHOI] i
3eMIIe, TOPO/IY. Kpako yepes HH(pOPMAIMOHHEIE pecypesl OUOIHOTEKH 1 OUOIMOTEYHbIE |
bopMbl paboThI:
- vHGOPMAIIMOHHOE. CrpaBouHO-Gubanorpapuyeckoe u Gubianorpapuueckoe obcny-
’KUBaHUe HaceleHMsA . HOBOKy3HelKa, B TOM yucie depe3 VHTepHeT U nocpeicTBom
3J1EKTPOHHOM MOYThI;
- peanusauus npas HaceneHus r. HoBoky3Helka Ha CBOOOIHEIH J0CTYIL K onbaroTey-
HOMY (boHIy M MHOpMaLK 00 ero coctaBe 6e3 Kakux-1m60 OrpaHHueHHH; '
- COXpaHEeHHe, CUCTEMATH3alMs 1 TIonoHenne Gubnnoreunoro Gouma:
- OCYUIECTBICHHE KYJIbTYPHO-IPOCBETUTENBHOW JEATEIBHOCTH, HATPaBIEHHON Ha
yIOBJIETBOPEHHUE JAYyXOBHBIX, MHTEIUIEKTYaTbHBIX M KyJIBTYPHBIX notpebHoCTell Hacee- |

Lﬂepcu‘g; 0l Bes noonucu doxkymerm oelicmeumenen 3 cymok nocie | SK3eMILIAD Neo
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Hus r. HoBoky3HenKa, a Takke Ha pacKphITUE U ponaranay (GoHzaa nyTéM npoBeaeH’
BBICTABOK, IIPE3EHTALUM, TBOPYECKUX BEUEPOB U MP.;

- (hopmupoBaHHe MHYOPMAIIMOHHON KYABTYPHI MOIB30BaTeael (00ydeHne MomcKy. o
Oopy, KpuTMUECKOH oreHke u Gubnuorpabuyeckoi cucteMaruzamuu HHOOPMALUH).
TOM YHCIIE U Yepe3 caT OMOInoTeKH.

8 HanpaBnenus aesiTeJIbHOCTH H QYHKLHH noApa3aejeHUs

bubanoreka «Mcroku» BEIMOMHAET QYHKIHH B COOTBETCTBUM C TOCTABICHHBIMU 34/l

YaMHu:

8.1. Opranusyer auddepeHmporanHoe obcayKHBaHHe yuTareneil Ha aGoHeMeHTax. B
TalbHBIX 3ajlaX U JAPYrUX MyHKTaX BbIAAYH 10 €IHHOMY YHTATEILCKOMY OMIETY. npi
HAS METO/bl MHAMBHU/IYaILHOTO H IPYNNOBOr0 00CIyKHBAHMUS:

® TpPENOCTaBIfAET IMOMHYI0 HHQOpPMaUMIO O cocrase OuOaMoreyHoro Gonza ue
CUCTEMY ClpaBOYHO-OMOIMorpapuueckoro annapara MbY «MUBCx»;

® KCIOJNB3YeT pa3iuuHbie GopMmel bubanoressoro uadopmuposanus ([l nudopmail
Jlan  creumanucra. 0030pBl  JTMTEPATyphl. choeHHaitbHble pyOpukM Ha  cal
MH()OPMHUPOBAHKE M0 IEKTPOHHOMH MOYTE H T. 1. ):

e OKa3plBaeT KOHCY/IBTALMOHHYIO MOMONIL B MNOHCKE. orOope u Oubamnorpaduucc
CUCTEMAaTU3aLUH JTOKYMEHTOB:

e BBIJAET BO BPEMEHHOE MOIb30BAHKE AOKYMEHTHI H3 OHOIMOTEUHBIX QOHIOB:

e [ONy4aeT JOKYMEHTHI N0 MEKOHOMHOTEIHOMY abOHEMEHTY. BEIIAET HX B M01630Ba)
TOJIBKO B YC/IOBHSIX YMTAJILHOIO 3a71a:

e cocrapisieT OubanorpaQuUECKHe yKasaTeli. CIIHCKH JIHTEpaTyphl:

BBINOMHSAET 6nbnuorpaguueckue CrnpaBKu:

e poBOIUT GuOIHOrpaduuecKue 0030pLL:
® OpraHU3yeT KHUKHbBIE BRICTABKH:
® M3yYaeT M CHUCTEMATHYECKH YTOUHSET WHOOPMAIMOHHBIE MOTPEOHOCTH YMTaATENIC
EeNBI0 AoKOoMIIIeKToBaHus (hoHaa bubauorexkn «Mcrokmu»:
8.2. ®opmupyeT HOHI B COOTBETCTBUH C MPOMUIEM KOMILIEKTOBaHUA:

YVYACTBYET B NMPHOOpETeHHM pPa3jiM4YHbIX BHAOB WU3JIaHUN Ha BCEX BHMJAX HOCHIE
MH(pOpPMALMK,  ONpele/seT HCTOYHMKM  KOMIUIEKTOBaHMS  (DOHIOB  cOIlla
3aKoHoarelbeTBy Poccuiickoit @enepalivu:

® OCYLIECTBISAET YUET, pa3MEIeHHE, OPraHH3aLUI0, COXPAHHOCTD TO0KYMEHTOB,

e W3LIMACT M peanu3yeT AOKyMEHThl u3 Oubamoreunoro ¢GoHpa cOMIACHO MOps
WCKJIIOYEHUS. JIOKYMEHTOB, B COOTBETCTBUM C JEHCTBYIOLIMMH HOPMATHBHBIMI
MPABOBLIMH aKTAMM;

e OCYIIECTBISET IepepaclpesieiieHHe Hempopwibhoi ¥ m3aummHe  JayOuel
AUTEpaTyphl;

e BejeT yder Oubanorednoro ¢onza comacHo «llopsika yyera JOKYMEHTOB. BXO/UA!
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MBY «MUBC»-CMK-TICTI-

B cocraB OubamoreuyHoro GoHAa». YTBEPKAEHHOIO IIPUKAa30M MHHHC[epL rml
KyabTypsl PO ot & oxtsbps 2012 r. Ne 1077;

® DACKphIBAET CoJAepikaHWe OuOAMOoTeYHOro (oHZAa YEpe3 CHUCTEMY CIIPaBOYHO-

Oubnuorpaguyeckoro anmnapara. ,

8.3. OOyuaeT mosb30BaTeneii HaBBIKaM NOMCKA MHQOpPMaLMH, €€ HCIONb30BAHMA. YMCHHIO

OpPUEHTUPOBATECH B CHpaBoyHO-OMOIMOrpaduyeckoM anmapare, HHOOPMALMOHHBIX

; ciacTeMax H 0asax JaHHBIX. B TOM 4YHCIE YyAaleHHoro joctyna. Opranusyer

‘ 6ubnuoreuno-6ubanorpaduueckue 3aHATUS no GopMUPOBAHUIO QCHOB

. MHGOOPMAIIMOHHOMN KyABTYPhI IMYHOCTH COITIACHO II/iaHy.

8.4. Moxer npuHMMATE ydacTHe B paslUYHBIX OOLIEPOCCUHCKUX H peruoaaanm\!l
KOPIIOPAaTUBHBIX MPOEKTaX. |

' 8.5. IIpOBOAMT  HCCIENOBATENBCKYIO,  METOIMYECKYI0  paboTy  (@QHAIMTHYECKYIO.|

| OpPraHu3allOHHYI0. KOHCYIBTAMOHHYIO) [0 COBEPLICHCTBOBAHMIO  HAIPaBICHMI
nesrenbHocTH Oubanoreku «MeTokm. |

8.6. Bueapser B pabGory nepenoBbie OMOIMOTEYHBIE TEXHOJOTMU, PE3YIbTAThI Hay4HO-
HCCIleI0BaTENbCKUX paboT.

8.7. Ilpuaumaer yyactue B paboTe MYHHLHMIAIBHBIX W PErHOHAIBHBIX HHTer’pHpOBdIIHLI‘U
OUOTMOTEYHBIX KOMILIEKCOB M OOBEIMHEHHM, B3aUMOACHCTBYET ¢ OMOIMOTEKaMH rOpo/ia
U peruoHa.

8.8. Ilpenocrasnsger uWTaTeNsM JApyr¥e BUAbI MHOOPMALMOHHBIX YCIYL, B TOM 4YMCIC
TJIaTHBIE YCIYTH, TIEPEYEHb KOTOphIX ornpeaesercs 11070KeHneM O TUIaTHBIX YCayrax i
[TpelickypaHTOM Ha IUIaTHBIE YCIIYIH.

8.9. [penocrasisier marepuaiibl Ha web-caiit MBY «MUBC».

8.10. 3aHuMaeTcs MPOJABUKEHUEM OUOIUOTECUYHBIX MPOIAYKTOB M YCIYL HchopMHpOBaum M|

! Hacesenus r. HOBOKy3HenKa O e TeIbHOCTH OUOIHOTEKH C LENbIO PUBJICYEHUA HOBbIX|

MOIb30BaTENEH. '|
8.11. Tlpurmmaer ydyacTHe B OCYLIECTBIEHHMH HOCTaBKM  JOKYMEHTOB [0 3anpocam
nonb3oBarencit u3 Gponaos apyrux 6udmorex (MBA. D11, BCO):
8.12. Besiet U XpaHWT AOKYMEHTALMIO B COOTBETCTBUM ¢ HoMEHKIaTypo#t yupexieHus. |
8.13. OcymiecTBuseT WHbIE QYHKUUU B COOTBETCTBUU C [CACTBYIOILUM 3aKOHOJATELCTBOM|

P®. |

9 BzaumoaelcTBHe C IPYrMMH MOApa3ie/ieHUAMHA |

9.1. bubaunoreka «McToku» B3aUMOJICHCTBYET M PErYJMPYET CBOM OTHOLICHUSA C APYIHMH |
cTpyKTypHBIMU nioapasaenesuaMu MbY «MUBCy; |
9.2. bubnuoreka «McTOKW» NIPH OCYIMECTRBICHUM CBOCH IEATENBHOCTH B3aUMOACHCTBYCT CO |

| CJAEAYIOLUMMH CTPYKTYpPHBIMH T10JIpa3/ieeHUAMU:
e  aJMHUHHCTpalMs (IUPEKTOP. 3aM. JUPEKTOpA, Hay. OT/IENa Pa3BUTHS): |
—  TOJIyYeHHE NMPUKA30B, PACTIOPSKEHHM, YTBEPKICHHbBIX JOKYMCHTOB! |
—  MpPEefOCTaBACHHME €KErOIHBIX OTYETOB U JAPYTHUX 3aPALIMBAEMBIX OTHETOB: |

[
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— [PEJOCTaBIEHNE JOKYMEHTOB Ha PACCMOTPEHHE H YTBEPIKIECHHE;
— IIPEAOCTaBIIEHKE 3asBOK Ha MIPOBECHUE PEMOHTOB B rnoMermenusx CI1:
— IIpeJOCTaB/ICHUE 3asiBOK Ha IPHUOOPETEHHUE TUTEPATYPHI;
— TPEJOCTaBlICHUE 3aBOK Ha MPUOOPETEHNE KAHIITOBAPOB:
— coIylacoBaHKWe (PUHAHCOBBIX JOKYMEHTOB;
— MPENOCTaBIIEHUE OTYETHHIX JOKYMEHTOB 00 M3gaHusX (KHurax. Gpoimtopax. rie-
PUOJMKE, IICKTPOHHBIX U3aHUX), OTYUYECHHBIX Ha OaaHC B TEYEHHE roja:
— COCTAaBJ/ICHUE aKTOB CIIMCAHUSA JTUTEPATYPHI;
®  OT/IEJ KaJpOB:
— cOrjlacoBaHHWE MITATHOTO pacIHCaHuUs;
— NPEeoCTaBiICHUE 3asBICHHIA O KaIPOBBIX MIEPEMEINEHHUIX, OTITYCKaXx;
— TIOJy4Y€HHUE NPUKA30B O KAJPOBBIX MEPEMELIEHUIX. OTIYCKaX:
e  OuOAMOTEKH (OTHAEIBI):
— 10 BOIMpocaM NpodeccuOHaIbHOM AeITETbHOCTH:
— B Uenax obMeHa OmbITOM paboThI:
® BHEIUIHHE CTPYKTYpHI (METOIMYECKHE LIEHTPHL. OubaHoTexkn obnacTn):
— o6MeH onbITOM paboThI:
—  METOaMYecKas MOMOIIIb:
— yuacTHe B pa3padoTke HOpMAaTHBHBIX JOKYMEHTOB:
— ydacThe B KOPIOPaTHBHBIX NMPOEKTaX.

——
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