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MBY «MHUBEC»
Bubtanorexa «Becra»

Ioro:xenne o oubHoTexke «Becray

MBY «MUBC» - CMK-IICII-

1 Haznavenue
Hacrosuee Ilonoxenne ycTaHaBiMBaeT OpraHU3aIMOHHO-IIPABOBOE IMOJOKEHUE. 1IE/TH.
3a7a4yi, QYHKIMM, OTBETCTBEHHOCTh M B3auMojeiicTBue OGubmmorexu «Becta» ¢ apyrumu
CTPYKTYpHBIMU nofpasaenennamu MbY « MUBC».

2 ObsnacTe npUMeHEeHHS
Hacrosiiee nosnoxenue npuMmensercs gupekropoM MbY «MUBCy», 3asenyromeii 6u0-

| noTekol «Bectay, a Takke HCIONB3YETCs COTPYAHUKAMH GUGIMOTEKH.

3 HopmaTHBHbBIE CCbIJIKH
Hacrosuiee ITonoxenue pazpabotaHo B COOTBETCTBHHU CO CIAEAYIOIUMHU JOKYMEHTAMM:

- ' pask nanckum kogexcom PD;

- OcHoBamu 3akoHoAarenscTBa PO o kynbrype (yrB. BC P® 09.10.1992 Ne 3612-1):

- OenepasibHbIM 3aK0HOM @3 ot 29.12.1994 Ne78-D3 «O 6ubanoTeuHOM aeae»:

- ®enepanbHbiM 3akoHoM oT 27.07.2006 Ne 152-@3 «O nepcoHaibHBIX JaHHBIX»:

- ®enepansubiM 3akoHom oT 27.07.2006 Ne 149-@3 «O6 unbopmanmu, mHGopmallu-
OHHBIX TEXHOJIOIUAX U O 3alluTe HHPOpMAIIUUY,

- 3akoHoM Kemeposckoii obnactu «O 6ubiamoTeyHoM aene U 06543aTeIbHOM IK3EMI1-
nspe noKkymeHToB B KeMepoBckoit obmacTuy;

- Yeraom MBY «MUBC» r. HoBoky3Henka:

- IlpaBunamu nonszoBanus MbY «MUBC» r. HoBoky3Herka:

- IpMKa3aMu U pacnopsykeHusmu aupekropa MBY «MUBC», nHopmaTtuBHbIME [10KY-
meHTamMu MBY «MUBC».

4 TepmuHbI, 0003HAYeHHS U COKPAIUEHHSA

4.1. B nacrodiem ITonoxeHn# HCTIONB3YIOTCA CIIEAYIOILME TEPMUHBI W ONPEACIICHHS :

Bubnuomeurnoe obcryxrcusarue — NESTEIbHOCTh OMOINOTEKH MO MPEAOCTABIECHUIO M-
TaTe1IM JOKYMEHTOB, bubnuorpadguueckoit. paxrorpadpuueckoi U Apyroi uHGopmaliny b
COOTBETCTBHMHM C MX 3alIPOCaMM, a TAK)KE OKAa3aHHIO ApYyTrUX OMOIMOTEUHBIX yCIyT.

Hoxymernm — MaTepUalbHBIN HOCHTENb C 3a(UKCUPOBAHHON Ha HeM B JI000M (hopme
uH(bopMalell B BUIE TEKCTa, 3BYKO3aNUCH, W300paKeHUS U (MIIKM) UX COYETAaHUs, KOTOPbIH
MMEET PEKBH3UTEIL, MO3BOJIOINE €r0 MACHTU(QHUIMPOBATh, U IPEIHA3HAYEH /IS Mepejayn
BO BPEMEHHU U B IIPOCTPAHCTBE B LIEAX 0OIIECTBEHHOTO UCIIONB30BAHUSA U XPAHEHM.

Komnnexmosarue hoHoa — COBOKYIIHOCTb MPOLIECCOB BBIABIECHMsA. 0TOOpa. 3aKasa.
npuoOPETEHMs, IIOAYUEHUSI U PETUCTPALIMU JOKYMEHTOB, COOTBETCTBYIOLIMX 3a1auyam Ou0-
nuotexku «Bectay.

Opeanusayuonnas cmpykmypa — paclpeieieHle OTBETCTBEHHOCTH. [OJHOMOYMI M
B3aMMOOTHOLIEHUH MeXKTy pabOTHUKAMHU.

| Bepcuﬂ_' 01 Eer nodnucu dokymenm odelicmsumenen 3 cymok nocie ’3}(33;\.1]1_113]3 Ne [ (_‘mp Tusx 1
pacnedamu. [




MBY «MHUEBEC»
bubauorexa «Becra»

il

MMonomxenue o 6ubGaHOTEKE «Bectay

MBY «MUBC» - CMK-TICII-

| Ombop 0oxymeHmoe — ONpeeIeHue COOTBETCTBUS JOKYMEHTOB MPOMHII0 KOMIIICKTO-
BaHUS U 11e51€c000pa3HOCTH X NPHOOPETEHNs JUIs (DOHJIA WM XPAHEHHUS VIKE UMEIOLIXCs
JIOKYMEHTOB B ()OHJIE.

Ilonoscenue o cmpykmypHom noopasoeneHun — HOPMATUBHO-TIPABOBON NOKYMEHT. yCTa-
HaB/IMBAIOUIMN OPraHU3allMOHHO-NIPABOBOE MOJIOKEHHUE, 1eNH, 3aJa4yu, QYHKLUU. Npasa u
B3aMMOJEHCTBHE TIO/Ipa3iesieHus ¢ apyrumu noapasaeieHusmu MBY «MUBC». |

[lonooiceHue 0 cmpykmypHoMm noopazoeieruy — HOPMATHUBHBINH TOKYMEHT, yCTaHARIIN-
BAIOIIMI OpraHU3aLMOHHO-IIPABOBOE MOMOKEHHE, UeIM. 3a1aun. QyHKLMM, OpaBa W B3an- |
MOJEHCTBHE MOAPA3ACIIEHNUS C APYTUMHU HOAPA3IACICHUAMH YUPEKICHUS. 'i

llonv306amens — QU3NTECKOE HIH IOPHAHYECKOE AKHUO. NOAB3YIOLIEECH yeayraMu Oub-
JTHOTEKH (YHTATENh, TOCETHTENb MEPONIPHATHIL. aboHenT).

IIpoghuny komnnexmosarus — NOKYMEHT. PEIIIAMEHTHDYVIONIHH OCHOBHBIE HallpaB/ieHus
H 0CODEHHOCTH KOMILTEKTOBaHHuS OnbanoTexn «Becta» B onpeaeasionnii TeMaTHKy. BUJib)
¥ DK3EMIUISIPHOCTH JJOKYMEHTOB. BEKIIOHaeMEIX B DOHL

Cnpasoyno-6ubnuoepaguyecxkuii annapam — CHpasoSHO-HEGOPMALIHOHHAS ITOUMCKOBAS
cucTema, hopMHpyeMas ¢ HEeIbIO MONCKA ¥ BhLIag9H HHOOPMalHK.

CmpykmypHoe noopazoenerue — 3BEHO VEDSAICHHA, BKIHOYAIONIEE KOMWIEKTHB HUCII0/-
HUTENEeH, UMEIOIMX 060co0acHH S, SETKO ONpelcIeHHE PYHKLUNN B MPOLIECCE yIpasiie-
Hus WK pabounx npoueccax MBY «MMBC,. oraugnsie 0T QyHKUMNA APYTUX 3BEHBEB W B
CHJIY TOTrO BXOjslnee B CTpykTypy yvipasaesus MbY «MUBCy» kak opranuzalinoHHo 000~ |
cobiieHHas yacTh (OMOIHOTEKA. oTaeT). |

Vuem 6ubnuomeurozo ghomoa — OCHOBA OTYETHOCTH U IUIAHUPOBAHUSA AEATEILHOCTH |
OUONHOTEKH. COCOOCTBYVIOMAR ODSCHEYSHHIO €r0 COXPAaHHOCTH, OH BKJIIOYAET PerucIpa- |
HHMIO MOCTYIUICHHS AOKYMEHTOB B OmOamoTeunsiit QOHA, UX BBIOBITHA M3 QOHIA. UTOTOBLIC
JIJaHHBIE O BeIHYMHE (00BeMe) BCero OHOAMOTEYHOr0 OHJA U €ro MOAPA3NAEN0B. CTOMMOCTD |
(honma.

@oHO bubnuomexu «BecTa» — VIOPAIAOYEHHBIH MaCCHB JOKYMEHTOB. QOPMHPYEMbIH B |
COOTBETCTBHH C NPOMHIEM KOMIUIEKTOBaHMS U TpeOOBaHHi roCy JapCTBEHHEIX CTaHIapTOB
Y TIpeHa3HAYEHHBIH 1718 HCMOIb30BaHNs M XPAHEHNS. |

Yumamens — IHI0, NOAL3VIOMEecs OUOIMOTEKOH HA OCHOBAaHNH ODMUMAILHON 3ar1CH
B YCTAHOBJICHHBIX JOKYMEHTaX (YMTaTebCKuit Ounet. peructpaims 8 b1 «Hurareany).

DneKmpoHHbIl Kamaao2 — MAITHHOYWTAeMbIH OMOAMOTE HbIH KaTanor. AOCTYIHbIN JUTs
MOJIb30BATE/ICH W YWTaTelAci. paboTalomMi B PEAIbHOM DEAHME BPEMCHH. PacKphiBato-
1Mt coctaB U cofepxkanue donza MBY «MUBC» (10KyMEHTOB BCEX THIIOB M BHU/OB) U |
obecneunBaonuil cBOGOAHEIN AoCcTYN K HHOOpMaumosHEIM pecypcam MbBY «MUBC». |
CiiyuT 4151 peaiu3alii MHONOACHEKTHOTO HHQOPMAIIHOHHOIO MOHCKa.

4.2. B HactosmeM [TonoxKeHHH HCIOIB3VIOTCA CACIVIOIHE 0003HaYCHHS !
ABUC — apromaTuzupoBaHHas dubanoreunas HHOOPMAIMOHHAA CHCTEMA!
BCO — BHYTpUCHCTEMHBIH 00MEH:

[V — nonxHOCTHAS HHCTPYKUMA:
MBA — MexOnbanoTeuHbIit a0OHEMEHT:

t Bepcus: 01 Bez nodnucu doxkysmenm deficmeumenen 3 cymok nocie | Jxzemnnap Ne Cmp. 4 uz i
| pacnevamsu. e




MBY «MUBC»
Bubuuorexa «Becra»n

IMooxenne o oudanoTexe «Becrar

MBY «MHBC» - CMK-TICII-

; MbY «MUbC» — MynnuunansHoe 610/pKeTHOE yupekaeHue « MyHUIUnambHas uH-
1|  hopmanuonHo-6ubmuoTeuHas cuctema r. HoBokysHelkay:
- OT — oxpaHa Tpyna;
a- | i [1b — noxxapHas 6€30MacHOCTb;
" ! [TLITIN — my6nngHbIA HEHTp NPaBOBO# HHGOPMAIIHH
CII — cTpykxTypHOE noapasjieneHue;
: YK - Ynpapnenue KyJIbTypsI:
it D1/ — 2eKTpOHHast JOCTaBKa JIOKYMEHTOB.
a - 4.3. B nacrosem IonokeHnu NPUHSATEL CIIEAYIOMIHE COKPAIICHUS
' BE/l. — BEAYLIHIA;
| 3aB. — 3aBEYIOLINH:
IJ1. — IJIaBHBINA:
W3M.— U3MEHEHUS:
Ha4. — HAYa/IbHHUK.
| 5 O6mue noJoxKeHHs

tn

.bubnmorexka «Becta» sABASETCA HEKOMMEPYECKHM CTPYKTYPHBIM MOJpa3s/ieieHuem
[ MBY «MynununansHas nHGpOpMannonHas 6ubnuorednas cuctema r. HoBokysHelkay
|' (manee MBY «MUBC»):

5.2. bubaunoreka co3maercs, peopraHu3yeTcs, JUKBHAMPYETCA MPUKa3oMm aupextopa MbY
«MHWBC» no cornacoBaHuio ¢ YUpeauTesiem;

.bubnuoreka «Becra» - uHbopmalMoOHHOE, 00pa3oBaTENbHOE,  KYyIbTYpPHO-
NPOCBETUTENBHOE CTPYKTYpPHOE NOApAa3/ie/IeHUe, pacrojararouiee OpraHu3oBaHHbIM
(GOHIOM THPaKUPOBAHHEIX JOKYMEHTOB ¥ MPEIOCTABIISIONIEe UX BO BPEMECHHOE [10J1b-
30BaHME (GU3MYECKHM U IOPUJUMYECKUM JTHUIIAM Yepe3 YUTAIbHBINA 3ajl. aDOHEMEHT.
BHYTpUCUCTEMHBI 00MeH, MBA:

5.4. BzaumHble NpaBa ¥ 0053aHHOCTH MOjIb30BaTened OMOAMOTEKN U OMOIUOTEUHOIO T1ep-
coHasla B rpotiecce GubaroTeynoro u uHMGOpMaMoHHO-6ubHorpaduyeckoro odey-
JKUBAHUS, TOPSIOK A0CTyma K GhoHay OMOIHOTEKH. MepeYeHb OCHOBHBIX YCIYT U yCIOBUS
MX MpeaocTaBieHus B cootBercTBUM ¢ YeraBoM MBY «MUBC» u Ilepeunamu riaTHbix
u GecruiaTHBIX yoIyr onpeaensiorces «IIpaBuaaMy Mojib30BaHUS MYHUIMIANBHON OHO-
nuotexod MBY «MUBC» 1. HoBoky3HenKa:

.@oua bubauotekn «Becra» — yHUBEPCATBHBIN:

.bubnuoreka «Becta» He o0iagaeT MpaBaM{ HOPUIMYECKOrO JIMLA M OCYIHECTBIACT |
cBOMO sieaTenbHOCTh OT uMeHH «MUBC» B cOOTBETCTBHH C:
- (hemepaibHBIMH 3aKOHAMHM M MHBIMM HOPMATUBHBIMM akTaMu B 00jiactu Gubiauorey-
HOTO jena: '

- MOCTAHOBJIEHUSAMH, TPUKA3aMU U MHBIMH HOPMATHBHO-IIPABOBBIMHM aKTaMu peruo-

HaJIbHBIX M MYHHLIMIIAILHBIX OPrdHOB YIIPaBJICHUA;

- monuTukKol u nenamMu MbBY «MUBC» B 0bactu kayecTsa;

- I'pazxnanckum kojaekcom P®@;

whn
(o8

- —

tn tn
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Bez noonucu dokymenm oeiicmeumenen 3 cymok nocae | Jxzemrsp Ne Cmp. 3 uz I/
pacneyamsu.
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MBY «MHBC»
Bubaunorexa «Becran

MMonoxenue o oubanorexe «Becray

MBY «MUBEC» - CMK-TICII-

- TpynoBsiM koaekcoMm PD;

- OcnoBamu 3axkoHoaatenserBa PO o kyastype (yrB. BC P® 09.10.1992 Ne 3612-1):

- @enepanbabiM 3ak0HOM D3 01 29.12.1994 Ne78-D3 «O OMOIMOTEUHOM JIeien:

- ®enepanbHbiM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX»:

- ®enepansabiM 3akoHom oT 27.07.2006 Ne 149-@3 «O6 nHbopMaLmun. WHHOPMALI-
OHHBIX TEXHONIOTHSX U O 3alMTE UHHOPMALIUK»:

- 3akoHoM Kemeposckoit obnacti «O OUbIHOTEUHOM Aene U 0043aTeNbHOM K3EMII-
aspe noxymeHToB B Kemeporckoi obnactiy:

- Ycrasom MBY «MUBC» r.HoBoky3Hetika:

- llpaBunamu nons3oBanus MbBY « MUBC» r. HoBoky3nenka:

- mpaBuIIaMu TpyaoBoro pacnopsaka « MbY MUBC»:

- IpaByjiaMi 1 HOpMaMM OXpaHbl TPYAd, TEXHHKH 0€30MacHOCTH H l'lpOTHBOUO}I(EI})IIﬁ';*i |

3alUTHI;

- IPUKA3aM ¥ pacTIOpsHKEHUAMHU Y UpeAnTeNs:

- IpUKa3aMu ¥ pacrniopstkeHusMu aupekropa MBY «MHBC». HOpMaTUBHBIMU J0KY-
meHTamMu «MUBCy»;

- pabouruMH, METOIMYECKUMH HHCTPYKIMAMH 110 OHOIMOTEYHBIM MPOLIECCaM:

- periaMeHTaMu B chepe GuOIHOTeuHOMH U OUOIHOrPa@HUIECKON JEATENLHOCTH

- Cucremoii knaccuduxainn nznauunil (bbK) n Poccniickumu npaBuiamm Karanorusa-
HHH;

- JOJIKHOCTHBIMA HHCTPYKIMAMH COTPY AHHKOB:

- HactosmuM [lonmoxkeHueM.

5.7. Tlonoxenue o oOubnuoreke «Bectar. a TakKe U3MEHEHUS M JOMNOJHEHUA K HEMY VT-
BepiaatoTes aupekropom MBY « MUBCy». Hauamo geicTBust HacTosero [lomomens
YCTaHaB/IMBAECTCS ¢ MOMEHTA €ro YTBEP/KICHH;

5.8.TlonHoe HaumeHoBanue Gubauorexn «Bectan: MbY « MUBC» 6ubnnorexa «Bectar

5.9. Mecro HaxoxaeHus 6ubauoTexu «Bectan: 654084, r. HoBoky3uenk, yi. P. 3opre. 6:

5.10. Pacriucanne paborsi Oubamorekn «Becrta» ycTaHaBIMBAETCA [PUKA30M JAHMPEKTOpa
«MHUBC» He pesxe 2-X pa3 B TO: Ha 3UMHHIA U JIETHUM NIEPUOLT;

5.11. bubnauoreka «Becta» paboraer 6€3 TeXHUYECKUX [EPEPHIBOB U MEPEPBIBOB Ha 0O/
IIpoBenenue caHuTapHOro OOCIYKMBAHUs IOMELICHUH 3aHUMAET | JeHb B MECHLL: 10-
ClEJHsAS Cpeja KaKI0ro Mecsia

5.12. @unaHCOBbBIM, OyXraiTepcKuif. KaApPOBBIK YYE€T, CBA3AHHBIA C ACATEIABHOCTBHIO OMO-

nuoteku «Becray, ocymecTsaseTcs cooTBeTCTBYOIMMH ciykbamu MBY « MUBC»:

3. CrpykTypHas ¥ ITaTHas YHCIEHHOCTh paspabareiBaeTcs OTAenoM kKaapos MbBY

«MHBC» un yrBepkaaeTcs AMPEeKTOPOM;

.14. bubauoreka «Becta» nogunnsercs aupekropy MBY «MUBC»:

5.15. bubnuotexy «Becra» Bo3raBiseT 3aB. OUOIMOTEKON, KOTOPBIM HAa3HAYACTCS U OCBO-
00K IAEeTCs OT AOIDKHOCTH MpUKasoM aupekropa MBY «MUBC»;

5.16. B ciyyae BpeMEHHOTO OTCYTCTBHs 3aB. OMONMOTEKOMH (DOMe3HM, OTIIyCKa, KOMaH 11-
POBKM) €ro 00sS3aHHOCTH BBINOJHACT pabOTHUK, HA3HAYCHHBIM B YCTAHOBICHHOM 110-

wn
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IMonoxenne o ondanoTexe «Becray

MBY «MHBCy - CMK-IICII- |

psake npukasom ampekropa MbBY «MHWBC». JlanHoe nH1l0 NprOOpPETAET COOTBETCT-
BYIOLIME [pABa M HECET OTBETCTBEHHOCTH 33 HEHAIUIEKAllee BBITOJIHEHHE BO3JIOKCH-
HBIX Ha HEro 00#3aHHOCTEH. I,

6 OprasusanHoHHasl CTPYKTYpa ynpaB/ieHHus N0Apa3ie/leHHeM

6.1. Crpykrypa u miraTHas YMCiIeHHOCTh Oubnmorexku «Becra» ycraHaBiMBaeTcs U M3MEHS- |
eTcst mpukasom aupekropa MBY «MUBC», ¢ yueTtoM BBINOIHAEMbIX QYHKIMA, ycio-
BUl B OcoOeHHOCTEH paboThl B Npejejax yTBEP/KACHHBIX IUIAHOB 110 TPYAY U (oHay |
3apaboTHO# [11aThl HA OCHOBAHUU JICHCTBYIOIIX HOPMAaTUBOB;

J 6.2. Cotpyanuku 6ubnuoreku «Becra» Ha3HayalOTCs U OCBOOOKIAIOTCA OT AOJIKHOCTH |

' npukasoM aupexropa MBY «MUBC» mo npeacraBneHuio 3aB. 0UOIMOTEKOI;

6.3. JIN paboruukoB oubnnorexu «Becta» yrepxaaiotesa aupekropom MbY «MUBC»:
‘ 6.4. bubnnoreka «Becta» B COOTBETCTBUM CO CBOMMM 3aJadaMM W BUJAMHU JEATEIbHOCTH
MMEET CIISYIOLLYIO CTPYKTYPY: YMTaNbHbIH 3aJ1, a00OHEMEHT:

‘ 6.5. B mrare Oubnamoreku «Bectay mnpeaycMOTpeHbl AOJKHOCTH: 3aB. OMOJIMOTEKOH. |

‘ riaBHBIH OMOIMOTeKaph U TP CTABKU BeAyllero 6ubauorexkaps: |

. 6.6. TpyaoBsle OTHOIIEHMs paGOTHUKOB GuOIHOTEKH perynupytores TpyaoBeIM KOIEK- |
COM. BEJAOMCTBEHHBIMH HOPMATHBHO-IIPABOBBIMM aKTaMH, KOJJIEKTHBHBIM JOIOBOPOM. ‘
HACTOSLIHUM TOJIOKEHHEM.

7 Ueas 1 3ana4u noagpasgejieHus ,

7.1. llensto aesrensHOCTH OubInoTeku «Bectay: opranuzauus o06CyKUBaHHUA MMOJIb30BATEC-

neil ¢ yd€ToM MX MHTEpEecOB, BO3PACTHBIX, (PU3MYECKHX, COLMAILHBIX. MCHUXOIOIHYC- |

CKHX U APYIMX 0COOEHHOCTEi. HOBBIX SBJICHUH W MPOLECCOB, MPOUCXOAAIIHX B 00LIIe-

CTBE, oOecreyeHrne MaKCUMaIbHO yI00HOTO J1ocTyna K QoHJaM. '
| 7.2. OcHoBHble 3a7auu Oubnuorexku «Bectay BKIIIOUAIOT:
- uH(OpPMAaLMOHHOE, CrpaBoYHO-GubHMorpaduueckoe u GubImorpapuyeckoe 00Cy-
KUBaHUe HaceyeHus r. HoBoKy3HelKa, B TOM 4ucie yepe3 MHTepHeT, nocpeacTBoM
JIEKTPOHHOMN MOYTHI;
- peasiM3alus TpaB HacesieHus r. HoBoKy3Heka Ha CBOOOAHBIA JOCTyN K OubimoTed- |
HOMY (oHIY U uH(bopMaLuKn 06 ero coctase H€3 KakKMX-1M00 OrpaHUYuCHUA; :
- COXpaHeHHe, CUCTeMaTH3allMs | NOTIOJTHeHHe OUbIM0TeYHOro QoHIa: |
- OCYIIECTBJIEHUE KYJIBTYPHO-IIPOCBETHTEIBHON JESATEAbHOCTH, HAIIPABICHHON Ha
y/IOBJIETBOPEHUE JYXOBHBIX, MHTE/UIEKTYAIBLHBIX U KyJIBTYPHBIX NOTpeOHOCTEH Hace- |
nenus r. HoBoKy3HellKa, a TakiKe Ha pacKphITHEe U nponaranjiy (oHja myTém rnpose-
JIEHUS! BBICTABOK, MPE3eHTal[Ui, TBOPUYECKUX BEYEPOB U IIP.; |
‘_ - (hopmupoBanre UHOOPMAIIMOHHON KYJIBTYPHI MoJIb30Bareieil (00yyeHue MoucKy. o1-
\l GOpy, KPUTHYECKON OLIEHKE M OubIMOrpahuIecKoi cucTeMaTu3aluy MHpopmaiin). B
|

TOM YHUCIIE U Yepe3 caT OMOIMOTEKH.
|
|

I Bepcua: 01 bes noonucu ooxkymenm oelicmsumenen 3 cymok nocie | Sxzemmnap No Cmp. 7uz !l 3
pacnevamsu. |I J
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8 Hanpag/ienus aesiTe/IbHOCTH U QYHKUHH noApa3ieeHUs :

bubnuoreka «Becta» BHINOIHIET CleAYIOLIHE (QYHKLHU B COOTBETCTBUM € MOCTAB- |
JICHHBIMH 3ala4aMu:

8.1. Opranusyer nuddepeHUUpOBaHHOE O00CIYKHBAHHE YHTaTeleH Ha aboHeMeHTax. B
YUTAIBHBIX 3aJ1aX M APYTHX MYHKTaX BBIJAY{ MO €AUHOMY YMTATEILCKOMY OMeTy. np-
MEHsSI METOIbI MHAHBHIYAIEHOTO U TPYIIIOBOTO 00CTY/KHBAHUA:

e [IPEI0CTABRIACT TMONHYI0 HHQOpMALIHIO 0 cocTaBe OUOIHOTEUHOro (POoHAA Yepes LIILTL\I\:
crpaBo4HO-0ubmuorpaduaeckoro anmnapara MbY «MHUBC»; ._

® CIONB3YeT pasnuuHbie Gopmer OubnuoredHoro unbopmuposanus (J[lau arpopMaitin. =
Juu  creruanucta, 0630pel  JMTEpATYphl. CHeHHandbHble pyOpuKH Ha  caific.|
MH(OPMHUPOBAHUE [0 3AEKTPOHHOM! ModTe ¥ T. M. ):

®OKa3bIBAET KOHCYJIBTAIIMOHHYIO MOMOIIE B moucke. orbope u OuOaMOrpadryecKoi|
CHUCTEMATU3ALUN JTOKYMEHTOB; :

®BLIJIAET BO BPEMEHHOE MONB30BaHUE JOKYMEHTH! W3 OO 1HOTeYHBIX QOH/I0B: I

® [0JTy9aeT MOKYMEHTHI 110 MEKOMOIMOTEYHOMY a0OHEMEHTY. BBIAAET UX B HOJBL30BAHMUE|
TOJBKO B YCIOBUAX YHTAIBHOIO 3a1a: |

e cocTaBiieT OnbnuorpapuuecKue yKasaread. CIMCKH JHTEpaTyphl: |

 BLINOJIHsAET OubMorpaduyecKne CripaBKH: |

* IpOBOAUT OHOIMOrpaduuecKkre 0030pEI: |

®OpraHu3yeT KHU/KHBIE BBICTABKH: !

ey3yyaeT W CHCTEMaTHYeCKH YTOYHACT MHGOPMAaLMOHHBIE MOTPEeOHOCTH wHMTaTeseil C|
LEJIbIO IoKOMILIEKTOBaHuS GoHa bubimmorexu «Becran: |

8.2. ®opmupyeT GOHM B COOTBETCTBHH C MPO(UIEM KOMILIEKTOBAHNA:

enpuobpeTaeT pasiMyHble BUIB W3JaHW HA BCEX BHAAX HOCHTEdeH HHQOpMAlMiL.
onpeaenseT WCTOYHUKA KOMIUTEKTOBaHUA (OHAOB COMIACHO  3aKOHOAATEILCTBY|
Poccuiickoit @enepanuu;

® OCYIHECTBISACT YUET, pa3MElICHHE, OPraHU3aALHIO, COXPAHHOCTE JOKYMEHTORB!

®U3BIMACT M pEau3yeT MOKYMEHTH M3 OuOaMOTeYHOro (oHma COrIacHO MopsiKa
UCKITIOUEHNs JIOKYMEHTOB, B COOTBETCTBMU C [CHCTBYIOLIIMMU HOPMATHBHBIMU H|
[IPABOBBIMH dKTaAMH; |

e OCYIIIECTBISACT MepepacnpeieneHne HenmpoGIbHOM U U3nMIIHeE JLyOIeTHO AUTeparyphl: |

eBe/eT yuer OubnmoredHoro Gpouza cornacho «llopsaka ydera JOKYMEHTOB. BXOALIIX B
coctaB OuOIMOTEYHOTO (oHIa». YTBEPHAEHHOTO MpuKa3zoM MuHHMCTEPCTBA KYILTYPhI)
P® ot 8 oxtsabps 2012 r. Ne 1077;

epacKphIBaeT cojepxkaHue OubmuoreyHoro (oHma dYepe3 CHCTEMY  CIPABOYHO-)
Oubauorpadpuyeckoro anmnapara. |

8.3. O6yuaer nosb30BaTEIeH HABBLIKAM IIOMCKA MH(OPMALIMK. €€ MCTIONB30BAHUS. YMEHMIO)
OpPHEHTHPOBaThCS B  CHpaBoYHO-OnMOIMorpaduyeckoM anmapare, MHGOPMALMOIIILIX
cucremMax ¥ 0aszax JaHHBIX, B TOM yYHcle ynajJeHHoro jocryna. Opranusyer

Bepcun: 01 Bes noonucu doxymenm delicmeumenen 3 cymox nocie | Jxzemrmnap Ne Cmp. N uz [/

pachedameil.
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MBY «MHUBC» - CMK-TICII-

SwianoTeyHo-Oubnnorpadpuyeckue 3aHATHS o (hopMUPOBAHKIO OCHOB
#EOOPMALMOHHON KyJIBTYPBI JIMYHOCTHU COITIACHO ILIaHY. |

% £ MmeeT mpaBo NPHHAMATH YYaCTHE B PA3IMUHBIX OOIIEPOCCHMCKUX M PErHOHATBHBIX
SOPIIOPATUBHBIX [IPOEKTAX.

£5.  TIpoBOAWT MCCIENOBATENbCKYI), METOAUYECKYI0 paboTy (aHAJIUTUYECKYIO.|
OpraHM3aldoOHHYI0,  KOHCYJIBTAllMOHHYIO) 10 COBEPHICHCTBOBAHUIO  HATIPABIICHMIT
aeateabHocTH Oubnuorexku «Bectay. '

£.6. Buenpser B pabory nepenoBple OHOMMOTEYHBIE TEXHOJOTMM, PE3YJbTaTbl HayuHO-
HCCIe/10BaTebCKUX paboT.

8.7. Ilpunumaer yyactue B paboTe MyHHIIMNATBHBIX U PETHOHATBHBIX UHTErPUPOBAHHBIX
OuOINOTEYHBIX KOMILUIEKCOB M OOBbeIMHEHUH, B3auMOIeiCTBYeT ¢ GubnuoTexamMu ropo/ia
M PErHOHa. ,

8.8. IlpenoctaBisier uutareisM Apyrue BUbl MHOOPMAIMOHHBIX YCIYL. B TOM 4HCIE
IUIaTHBIE YCIYTH. NMEPEeYeHb KOTOphIX onpenessiercs [TonoxkenueM o IIaTHbIX ycayrax
IIpelickypaHToM Ha MIaTHBIE YCIYTH.

8.9. Ilpenocrapaser marepuaisl Ha web-caiit MBY «MUWBC».

8.10. 3anmmaercs npoaBHKeHHEM OMOINOTEYHBIX IPOIYKTOB U YCIIYT. HHd)OpMHpOBdHl/ILM‘
Hacenenus r. HoBoky3Helka o JesSTeIbHOCTH OUOIMOTEKM C LEIbIO TTPUBIICUEHUS HOBBIX
M0J1530BaTEEH.

8.11. TlpuHumaer yyactue B OCYIIECTBJICHHH MO 3ampocaM MoJb30BaTelel padoTbl o\
A0CTaBKe JOKYMEHTOB U3 GoHIoB apyrux 6ubmmorexk (MBA, DJI1. BCO): |

8.12. Beaer u XpaHUT JOKYMEHTAIMIO B COOTBETCTBUH C HOMEHKIIATYPOM YUpesieHus:

8.13. OcymectBasier UHble (QYHKUMM B COOTBETCTBUM  C  JEHCTBYIOIIMM

3aKoHoIaTelbCcTBOM POD. ‘

9 BzaumojeicTBHe ¢ APYTHMH NOApa3ae/IeHUAMH
9.1. bubanoreka «Becta» B3aWMOJAEHCTBYET U PeryjlupyeT CBOM OTHOLIEHHMSI C APYIHMH
CTPVKTYpHBIMH nofpa3aenenusmMu MbY «MHUBC»;
9.2. bubanoreka «Becta» npH OCYINECTBICHUM CBOEH NEATEIBHOCTH B3aMMOJEHCTBYET CO
CIEAYVIOIAMHE CTPYKTYPHBIMH MOAPA3ACICHUSAMHU:
®  aJMMHHCTpaUMA (AMPEKTOP. 3aM. IUPEKTOPA. Hay. OT/E/1a Pa3BUTHA ).
— TIOJIyYEHHE NPUKA30B. PACNIOPS/KEHHH, YTBEPK/AEHHBIX JOKYMEHTOB;
— TIPEIOCTaBICHHUE €KETOIHBIX OTYETOB H APYTHX 3alpallluBAEMbIX OTYECTOB:
— TpEeNOCTaBISHHE JOKYMEHTOB HAa pACCMOTPEHHE U YTBEPKICHHE;
— IpeocTaBlIeHHE 3assBOK Ha MPOBeAeHUE peMOHTOB B nomeruenusx CII; ,
— TPeAOCTaB/IEHUE 3agBOK Ha NPUOOPETEHUE KaHIITOBAPOB;
— COIJIaCOBAaHHE (PUHAHCOBBIX JJOKYMEHTOB; |
— COCTaBJIEHHUE 3asBOK Ha IIPUOOPETEHUE JTUTEPATYPHI,
— TPEeJOCTaBICHHE OTYETHBIX JIOKYMEHTOB 00 M3[aHHsX (KHUrax. Opounopax. re- |
PUOJMKE, DJEKTPOHHBIX U3aHUX ), TIONYUYEHHBIX Ha HallaHC B TEUEHME ro/ia:

Cmp. Yuz

Bepcua: 01 bes nodnucu dokymenm oelicmeumenen 3 cymox nocie DK3EMILIAP Ne
pacnedamii.
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— COCTaBJIEHHE aKTOB CIIUCAHMS JIUTEPATyPHI; '

® OTAeI] KaJpoB:
— COrJIacOBaHKe IITaTHOI'O pacIiCaHMus; :
— TIPEIOCTaB/IEHHE 3asBIICHUM O KaJPOBBIX NEPEMENIEHUAX, OTITYCKaX:
— TIOJly4YE€HME MIPUKA30B O KaJPOBBIX NEPEMEIIEHUAX, OTILYCKaX: |

o Oubnuorexu (OTHENBI): ', |
— IO BOTIPOCaM NMPOQECCHOHAIBEHON NESATETBbHOCTH; ‘ '
— B LeJIsIX 00MeHa ONBITOM paboThI:

® BHEUIHUE CTPYKTYpbI (METOAUYECKHE LEHTPBL. OUOIMOTEKH 001aCTH ): -
— oOMeH onbiIToM paboThI: ‘
— MeToau4yecKas OMOIIb: |
— ydacTtue B pa3pabOTKe HOPMaTUBHBIX IOKYMEHTOB; |}
— Y4YacTue B KOPIOPATUBHBIX IIPOEKTaX. | ]

wr

Bepcua: 01 Bes nodnucu dokymenm deficmeumenen 3 cymok nocne | Dxzemnnsap Ne Cmp. 10 u
PaCReYamKuL. |
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I |

10 JTucT paccbllIKH |
| 1
Ne Hauwvcnosasme JlomxHOCTE Konuuectro ||
wn | NOIpaiIcICHES IK3EMILISIPOR |
1| 2 3 4 |
| | bubanorexa «Bectas ' 3aB. 6u6IMOTEKOM | |
5 3am. qupeKTopa 1o pabore ¢ uurare- |
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! | Bepcus: 01 bes noonucu dokymenm deticmsumenen 3 cymox nocre | JxzeMmiap Ne Cmp. I us ll ‘
Pachevamyu.




