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MBY «MHBC»
bubnnorexa Hadopmaunonno-aocyrosniii nentp «lle __m:nek TR
ITonoxenune o GudanoTexe HudopmauHoHHO-10CYroBblii HeHTD «| IL[)-
CHEKTHBA»

MBY «MUBC»-CMK-ITCII-

1 HazuaueHue

Hacrosuee [lonoxenue YCTaHaB/JIMBAacT OpraHMU3allMOHHO-IIPAaBOBOE MOJIOKEHHE. LTI, l

3azaud. QyHKIMH, OTBETCTBEHHOCTh M B3aumozeiicteue MJIL[ «IlepcnextuBa» ¢ apyrumu
CTPYKTYPHBIMHU noipa3aenenusmu MbBY «MUBC». '

2 Ob6aacTb NpUMeHEeHHUs

Hacrosuiee nonoxenue npumensiercs gupekropom MbBY «MHUBCy. 3apeaytoueid v co- |
TpyanukamMu U111 «IlepciektuBay. .

3 HopmaTHBHbI€e CChIIKH

Hacrosmee [Tonoxenue pazpaboTaHo B COOTBETCTBHM CO CIEAYIOIMMHU JOKYMEHTAMHU!
- I'paxxnanckum Kogekcom PO@;
- OcHoBam¥u 3akoHonarenbeTBa P® o xyastype (yrB. BC P® 09.10.1992 Ne 3612-
- ®enepansHEIM 3aKk0HOM D3 01 29.12.1994 Ne78-D3 «O 6ubiuoTeHHOM AeIen:
- ®enepanbHbIM 3akoHoM oT 27.07.2006 Ne 152-03 «O nepcoHalbHbIX JaHHbIX): |
- ®enepanbapv 3akoHoM 0T 27.07.2006 Ne 149-D3 «O6 unpopmanuu, HHPOpMaiion-
HBIX TEXHOJIOIUSIX M 0 3allUTe HHPOPMALUM
- 3akonoM Kemeposckoii obmacti «O 6MOIMOTEYHOM Jieie ¥ 00S3aTEeNbHOM YK3EMILIs-
pe nokymeHToB B KemepoBckoit obnactuy;
- Yeraom MBY «MUBC» r. HoBoky3Herika;
- [IpaBunamu nons3zoranus MBY «MUBC» r. HoBoky3Hellka:
- mpuKasaMu U pacropsukeHusmu aupekropa MBY «MUBC», HOpMaTUBHBIMH JI0KY-
meHTamu MBY «MUBC».

1

4 TepMmuHbl, 0003HAYECHNS B COKPAIIEHHUSI

4.1. B nacrosiuieM [1onokeHNH UCIIOJB3YIOTCS CIIEAYIOIIME TEPMUHbBI U ONIPEACIIEHN
Bubnruomeunoe obcnyowcusanue — NESTEIBHOCTE OUOIMOTEKH 110 NPEAOCTABACHKIO H1i-
TaTeNsIM JOKYMEHTOB, GUOanOrpaduueckoii, pakrorpagudeckoi U Apyroi uxpopma- |

‘ LMY B COOTBETCTBHY C MX 3allpOCaMH, @ TaKXK€ OKa3aHHIO APYruX OUOIMOTEUHBIX yC- |
JIyT.
Jloxymenm — MarepuajbHBIM HOCHTENb C 3a(QMKCHUPOBAaHHONW Ha HEM B 1000 (hopme
vH(OpMAIIKE B BUIE TEKCTA, 3BYKO3ANUCH, U300paKeHUs U (MIIK) UX COUCTaHMS. KOTO-
pBI UMEET PEKBU3WTHI. MO3BOJISIOUIME €ro MACHTUUIIMPOBATh, W NpeiHasHaueH bl

;' nepeaayd BO BPEMEHM M B IIPOCTPAHCTBE B LIENAX OOILECTBEHHOIO MCIONIB30BaHMA M

\ XpaHEHUs.
Komnnexmosarue honoa — COBOKYIHOCTb IIPOLIECCOB BBIABIEHHMs, OTOOpA. 3aKasi.
npuoOpeTeHns, NMOMYYEHUS U PETUCTPALIMM JOKYMEHTOB, COOTBETCTBYIOIUX 3adatam
WL «IlepcrekruBay.

|

Bepcua: 01 Bez noonucu dokymenm oeiicmeumenen 3 cymok nocie | DyzeMruiap Ne || Cmp. 3 uz /

Jpacnevamei.




MBY «MUBC»

bubnuorexa Mndopmanuonno-gocyroepiii nentp «llepenexrnna»

CIIEKTHBA)»

MBY «MHBC»-CMK-TICII-

Opzanuzayuonnas cmpykmypa — paclpelelieHUe OTBETCTBEHHOCTH, MOJHOMOYMH U
B3aMMOOTHOIIEHUH MKy pabOTHUKAMH.

Ombop dokymenmog — ONpefielleHHe COOTBETCTBHS JOKYMEHTOB MPOGMUII0 KOMIUIEKTO-
BaHHS U 11e71eco00pa3sHOCTH UX npuobpeTeHus 1 GoHAa UM XPAHEHMS YiKE UMCIO-
IIMXCs JOKYMEHTOB B (DOH/IE.

Ionoowcenue o cmpyxmypHom noopasoesieHuu — HOpPMaTHBHO-TIIPABOBOM JOKYMEHT. yCTa-
HaBJIMBAIONIWH OpraHM3allMOHHO-IIPABOBOE IOJIOKEHHE, LEIH, 3a1a9i. QYHKIMHU. MpaRa

Y B3aUMOJIEHCTBUE NOApa3ieneHus ¢ Apyrumu nogapasaeneHusMu MbY «MUBC».

[ [Monoxenue o 6Gubanoreke Madpopmanuonno-gocyrosbiii nentp «llep-

‘ |

[Tonooicenue o cmpykmypHom nodpazoeneHuu — HOPMATUBHBIN HOKYMEHT. yCcTaHaB/Iu- |

BalOUIMI OpraHW3allMOHHO-NIPABOBOE MOJOKEHUE, WUEMd, 3ajadu. (QYHKUHW. npara i
B3aMMOJICICTBHE MOAPA3ACIeHNs ¢ APYTUMU NOAPA3IEIEHUIAMHI YUPEKIASHMUs.
Ilonv3oeamens — GU3NUECKOE WK IOPUINYECKOE JIULIO, [OAB3YIOLIEecs yeayramu 0nb-
JIMOTEKH (YATATEND, TOCETUTENh MEPOIIPUATHI, a0OHEHT).

[Ipoghunv xomnnexmosanus ~ JOKYMEHT. PErJIaMEHTUPYIOLIMH OCHOBHBIE HATNPaB/ICHHS
i ocobenHoctu komiuiekroanus M/ILL «IlepcnexktuBa» U onpeaensiomuil TeMaTiry.
BHJIBI M DK3EMIUIAPHOCTh JOKYMEHTOB. BKAIOYAEMBIX B (JOH/.
Cnpasouno-bubnuozpaguveckuii annapam — CupaBOYHO-UH(MOPMALMOHHAS TOUCKOBHS
cucreMa, popMupyemas ¢ IeIbio MOKCKa U Bblaauu nHdopmanuu.

CmpyxkmypHoe nodpazoeaerue — 3BEHO YYPEKACHHS. BKIHOYAIOIIEE KOJIEKTHB MCII0!]
HUTeNed, uMeromuX o060ocoOneHHBIE, YETKO oOmpedeicHHbie GVYHKLUMH B IIpoLEcce
ynpasieHus Wiy pabounx nponeccax MBY «MUWUBC», oranysEle 0T QyHKIHUI Ipyrix

3BEHBEB M B CHIIy 3TOTO BXOslliee B CIpyKrypy ynpasacsus MbY «MHbBC» kak opra-

HU3aLMOHHO 000co0aeHHas YacTs (OubanoTeka. oTaea).

Vuem 6ubnuomeuroco ¢pornoa — OCHOBZ OTHETHOCTH M IUIAHMPOBAHUS JEATEILHOCTH

OubIMOTEKH, CTOCOOCTBYIOMIaA OOECIICHEHHIO €I0 COXPaHHOCTH, OH BKIIIOYAET PErict-

paLIMIO MOCTYIUIEHUS JOKYMEHTOB B OubanoTeunsiii GoHa. ux BeIObITUS M3 oHa. H10-
TOBBIE JaHHBIE O BEJWYMHE (00BEME) Beero OMOAMOTEYHOrO (POHA U €ro NoApasIe/on.

CTOMMOCTE (hoH/a.

@ono U1 «IlepcniekTrBa» — yNOpsA0YEHHBIH MacCHB JOKYMEHTOB. GopMHUpYyeMbIii B
COOTBETCTBUM C NpodHIeM KOMILIEKTOBaHHSA M TPEOOBaHHM roCyIapCTBEHHBIX CTah-
JApTOB U IIpeIHAa3HAYCHHbIN /U1 HCTIONB30BaHUA U XPaHCHMUS.

Humamens — nu10. Noas3yrwnieecs 6U6IMOTEKON Ha OCHOBaHUM OQUIIHAILHOM 3a11CH
B YCTaHOBJICHHBIX JOKYMEHTax (umTarenbckuit Ouner, perucrpauust B bJl «Ywnrare-
n»).

DnexmponHbLll Kamanoe — MalTMHOYHTaeMbI ONGIMOTEYHBIN KaTalor. JOCTYIHLIN JUs
MOJIb30BATENC M uMTaTeneil. paboTaloluii B pealbHOM PEXHMME BPEMEHH. PaCKphl-
BaroLuii coctaB u coaepxkanue ouna MBY «MUBC» (10KyMEHTOB BCEX TUIIOB U BU-
noB) u obecrieyuBaroImuii cBOOOAHBIM AOCTYN K MHMOPMALMOHHEIM pecypcam MbY
«MHUBC». Cay&uT AJs pealiu3aliiid MHOr0acleKTHOro HHGOpMaMoOHHOro NOKCKa.

4.2. B nacrosmem [lonokeHrn UCTIONB3YIOTCS CIEAYIONIME 0003HAYECHHUS !

BCO — BHyTpucucTeMHEIH 00MeH;

pacneyamesu.

Bepcun: 01 bes noonucu doxymenm Oelicmeumenen 3 cymok nocie | Jxzemnnap Ne ) Cmp. 4 us |




LT MBY «MUBEC» i

' bubmuorexka Mndpopmannonno-gocyrosoiii uenTp «llepenexkruna»

ITonoxenue o bubmuoreke UndopmaunonHo-gocyrosblii uentp «llep-
CHEKTHBA»

j \ - MBY «MUBC»-CMK-TICII- |

JW — 1015KHOCTHAST MUHCTPYKLIMS:
WLl — nHOpMaMOHHO-10CYTOBBIN UEHTP;
MBA — MexOubmoTeyHbIi aO0HEMEHT; ‘
MbY «MUBC» — MynuumunansHoe 6roKeTHOE yupexaenue « MyHununanibnas ni- |
dhopmannoHHO-OubaMoTeyHas cucrema r. HoBokysHenka»:
| OT - oxpana Tpyaa;
I1b — nosxapHas 6e30nacHOCTh;
CII — cTpyKTypHOE NOApa3AcICHHUE;
YK- Ynpapienue KyJabTyphl;
O J1J1 — snekTpoHHas A0CTaBKa JOKYMEHTOB.
4.3. B nacrosmewm [lonoxennn NpUHATEL CIEAYIOLIME COKpaleH s !
| BeJl. — BEJLYLIMUIA;
3aB. — 3aBEAYIOMIMN:
1. — I'JIaBHBIMH; |
U3M.— U3MEHEHHS;
Hay. — Ha4YaJbHUK.

5 O61He MoJa0KeHH

wn

L AN «[lepcnekTuBa» ABIAETCS HEKOMMEPYECKMM CTPYKTYPHBIM IOApasie/ieHHeM
MBY «MynununanpHas uHpopMalionHas 6ubnauorednas cucrema r. HoBoky3Helka
(manmee MBY «MUBC»);

2. W11 «IlepcrnekTriBay CO3Aa€TCs, PEOPraHU3YETCH, TMKBUAUPYETCH MPUKA3OM IMPEeic-
topa MBY «MUBC» mo cornacoBaHuio ¢ YUpeauTeieM;

UJILT «IlepcriexkTiBa» CO3AaeTCs, pEOPraHU3yeTCs. JUKBUAUPYETCs MPUKA3OM JIMPCK- |
Topa MBY «MUBC».
53.UNL «IlepcnektiBay - uHGOpMalMOHHOE, 00pa3oBaTeIbHOE,  KyJIbTypHO- ‘
TIPOCBETUTENILHOE, YUPEKAECHHE, PAcIoNararolee OpraHu30BaHHEIM (POHIOM THPAKH-
POBAHHBIX JOKYMEHTOB 1 MPEAOCTABISIONICE UX BO BPEMEHHOE [0Jb30BaHME (u3iic-
CKMM ¥ IOPHIMYECKMM JIMIaM 4Yepe3 YMTAIbHBIN 3aj1, aDOHEMEHT, BHYTPUCHCTCMHBIH
obmeH, MBA: i
5.4.B3auMHBle NpaBa ¥ 00S3aHHOCTH MONb30BaTeNel OMOIMOTEKM ¥ OUOIMOTEUHOIO 11ED-
coHana B mporecce 6ubaMoTedHOro U MHbOpMaIMoHHO-6ubHorpadudeckoro obceiy- |

KUBaHMs, MOPSIOK J0ocTyna K (GoHLy OMONMOTEKH, TIEpeYeHh OCHOBHBIX YCIYT U yCIIOBH

MX TpenocTaBienus B coorpercTBuy ¢ Yerasom MBY «MUMBC» u [lepeunsivu niattbix |

1 GeCIUIaTHBIX yCIyr onpeaensiorcs «IIpaBuiamMu MONb30BAHMS MYyHMIMIATLHOMN OHO-

maotexoit MBY «MHUBC» r. HoBoky3HelKa;

b

hn

5.5. ®oun ULI «IlepciekTrBa» — yHMBEpCAIbHBIN,
5.6. U111 «IlepcriektuBa» HE 00JaAaeT MpaBaMU FOPUAMYECKOro JiMNa M OCYUICCTBIACT
CBOIO JIeATeNbHOCTE 0T uMeHH «MMBC» B COOTBETCTBHM C!
- (hesiepabHBIMY 3aKOHAMH ¥ MHBIMA HOpMATHBHBIMY aKTamu B obnacty 6ubanoteyto- |
Bepcusa: 01 bes noonucu dokymenm oeiiemeumenen 3 cymok nocre | Dizemrnap Ne Cmp. 5us 1l
pacneyamei.




MBY «MHUBC» ke

bubnuorexa Undopmanuonno-gocyrosoiii nentp «llepenextunan

[Tonoxenue o 6Gubmorexe MudopMaunonHo-a10cyroBbiii nenTp «llc|
CIEKTHBA»

MBY « MUBC»-CMK-TICII-

ro Jiena;
- MOCTaHOBIEHUSAMH, TIPUKa3aMy U WHBIMA HOPMATUBHO-IIPABOBBIMM aKTaMM peric
HaJIbHBIX 1 MYHULIUTNAIBHEIX OPraHOB YIIPABIICHUA;
- nostukoit u nemsivu MBY «MUBC» B obnacTu kayecTBa:
- I'paxxnanckum konpekcom P@;
- TpynoBeiM KojekcoMm PD;
- OcHoBamu 3akoHozAarenscTBa P® o kynerype (yrB. BC P 09.10.1992 Ne 3612-1):
- ®enepanbHBIM 3ak0HOM @3 0T 29.12.1994 Ne78-D3 «O 6ubanoredHoM jener:
- @enepanbHbIM 3akoHoM 0T 27.07.2006 Ne 152-@3 «O nepcoHaabHbIX TaHHBIX):
- ®enepanbHbiM 3akoHoM OT 27.07.2006 Ne 149-03 «O6 undopmanuu. uuhOpMaLio:
HBIX TEXHOJIOTHAX U O 3al1Te HHPOPMALAM»;
- 3akoHoM Kemeposckoit obmactu «O 6HOIMOTEYHOM JAeje ¥ 00S3aTEIbHOM IK3eMILIs
pe JokyMeHTOB B KemepoBckoii o0nactiy»:
- Yerabom MBY «MUBC» r. HoBoky3nenka:
- [IpaBuiiamu nonb3oBanust MBY «MUBC» r. HoBoky3Helika:
- IpaBUJIaMu TpyaoBoro pacnopsiaka MbY «MUBCy;
- MpaBUJIaMHU U HOpMaMH OXpaHbl TPYJda. TEXHUKU O€30MacHOCTH M IPOTHBONOKAPHO
3aLUTBL;
- IPUKa3aM Y PacloOpsSKEHUSAMH Y YpEAUTENs:
- TpUKa3aMu U pacropsukeHusMu aupekropa MBY «MHMBCy»., HOpMaTUBHBIMHU J10K)
MeHTamMu «MHUBCy»:
- paboYMMH. METOUUECKUMH HHCTPYKUHMAMH 110 OHOIHOTEYHBIM MPOLIECCAM:.
- pernaMeHTaMu B cepe 6ubanoTeuHo# U dSubanorpadudecKoit A€ATEIbHOCTH:
- Cucremoii knaccuuxauuu usganuit (bbK) u Poccuiickumu rpaBuiiaMu KaTajlorise
LUH;
- IOJKHOCTHBIMH HHCTPYKIHMAMH COTPY/IHHKOB:
- HactosuM [ lonoxenuem.
5.7.1Tonoxenune 06 U/ «llepcnextuBa». a TakKe U3MEHEHHUS M JONOJHEHUS K HEMY VYT
Bepkaarorcs agupekropom MbBY «MUBC». Hauano peiicteust nactosiuero [lonoxenu
YCTAHABJ/IUBAETCS C MOMEHTa €TI0 YTBEPKIACHUS;
5.8.TTonnoe HaumenoBanue 6ubamorekn: MBY «MUBC» bubnuoreka ceMelHOro yreHu
«ndopmaionHo- 1ocyrossiit ueHTp «llepcnekruBay;
5.9. Mecro naxoxaenus: 654101, r. HoBokysHnenk, yiu. Jlarectanckas.34 a:
5.10. Paciucanue pabotsr M/ «IlepcniektvBay ycTaHaBIMBAETCS NPUKA30M JMPEKTOL
«MHMBC» He pexe 2-x pa3 B ro/i: Ha 3MMHUY U JTETHMI IEPUOLL;
A1, WL «IlepcnextuBa» paboraeT 6e3 TEXHUYECKUX TIEPEPHIBOB M MEPEPHIBOB HA 00€;
ITpoBeneHue canuTapHOro 0OCITYKMBaHUS TOMEIICHNH 3aHNMaeT | 1eHb B Mecs L
.12. ®unaHcoBBIN, GyxranTepckuid, KaJpoBBIM yuer. cBS3aHHbBIM ¢ gesTensHocThio VT
«[lepcriekTuBay oCymIeCTBIAETCS COOTBETCTBYOMUME cinyk0amu MBY «MUBC»:
5.13. CtpyKTypHas W ITaTHas YHMCICHHOCTH paspabaThiBacTcs OTAEIOM Kajapos Mb
«MHBC» u yTBEpKAaETCS JUPEKTOPOM;

n

o

Bepcuﬂ: 01 Bes noonucu doxymenm Oeiicmeumenen 3 cymok nocie | Jg3eMn JIsEp Ne ‘ Cmp. 6 uz
pacneqamxu. .
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MBY «MHBC» A
bubanoreka Hudopmannonno-gocyrospiii uenrp «llepenexrusa»r
[onoxenue o Gubanorere Hudopmaunonno-gocyrospii nenrtp «llep- |
CIIEKTHBA»

MBY «MUBC»-CMK-IICII-

4. UL «IlepcnexkruBay noguunsercs aupekropy MBY «MUBC»;

A5. UL «IlepcnexkTuBa» BO3IIaBaseT 3aBeAyrOMuid OMOIMOTEKOH, KOTOPBIA HazHaua-
€TcsA U 0CBOOOXKIaeTCs OT AOKHOCTH MpHKa3oM aupekropa MBY «MUBC»;

.16.B ciyyae BpeMEHHOIr0 OTCYTCTBUS 3aBeiayromiero 6ubmuoTexoil (OosesHu. oTmycKa.
KOMaH/IUPOBKH) €ro 0043aHHOCTH BHINOJHAET paOOTHUK. HA3HAYEHHBIN B yCTAHORIIEH-
HOM nopsijke npukasoM aupexkropa MBY «MUBC». Jlannoe auio npuodperaer coot-
BETCTBYIOIIIME NpaBa W HECET OTBETCTBEHHOCTH 3a HEHAJIEKAIEe BBIIIOJTHCHHE BO3JI0-
JKEHHBIX Ha HEro 00A3aHHOCTEH.

5
&

n

6 Oprasu3auHoOHHAas CTPYKTYpAa ylpaBJieHHs N0Apa3/ie/ieHHeM

6.1. Crpykrypa u mrratHas uucieHHocts ML «llepcnexTuBay ycraHaBnuMBaeTcs U v3Me-
HseTcs nprkazoM aupextopa MBY «MUBCy, ¢ yueToM BBINOIHAEMBIX QYHKIIMIA. yCI10-
BUii U 0coOeHHOCTEH paGoTel B Mpejelax YTBEPHKACHHBIX IUIAHOB MO TPyay M (oty
3apa0O0THOM MIaThl HA OCHOBaHUM JCHCTBYIOIIUX HOPMATHBOB; |

6.2. Corpyanukn MJII] «IlepcniekTHBa» Ha3HA4alOTCs M OCBOOOMKAAKOTCS OT AOJIAKHOCTH
npukazom aupexktopa MBY «MUBC» 1o npeacTaBleHuIo 3aBeAyomero Gndanoreoii.

6.3. I pabotuuxos U/IL «[Tepcniexrusa» yreepxaaores aupekropom MbBY « MULC»:

6.4. U111 «ITepcriekriBa» B COOTBETCTBUH CO CBOMMH 3aJla4aMH M BUIAMM JACATEIILHOCTH
MMEET CIAEAYIOUIYIO CTPYKTYPY: YMTAIbHBIA 31, aDOHEMEHT, CEKTOp 2JIEKTPOHHOI HH-
dbopmaiin, cexTop opranmsanuu gocyra, LITH: |

6.5. B mrratre MBY «MUBC» nna 6ubmuorexku WJLL «IlepcnekruBa» OpearycMOTPEHDI
JIOKHOCTH: 3aB. OMOIMOTEKOM. 3aB. CEKTOPOM OpraHM3almy JoCyra, rii. OMOinoicKa-
ps. OubauoTeKaps:

6.6 TpyaoBsie OTHOLIEHHsS! PAOOTHUKOB GHONHOTEKU PETYIUPYIOTCS TPyaOBBIM KOACKCOM. |
BEIOMCTBEHHEIMH HOPDMATHMBHO-TIPABOBBIMU aKTaMH, KOJUIEKTUBHBIM J0TOBOPOM. Ha-
CTOSIIIMM TIOJIOKEHUEM.

7 Leap ¥ 3a1a4H noapasjeieHus

7.1. Lens pesrensroctn UL «IlepenexruBay: opranusanus 6u6anoTeqHoOro o0cyskisa-
HUs M KyJBTYPHOTO JIOCyra JKUTeldeH moceska «Abaryp» ¢ yd€ToM UX HHTEPECOB. BOS-
pacTHbIX, QU3HIECKUX, COLMAIBHBIX, NMCUXOJIOIMYECKUX U JPYTUX 0coDEHHOCTEN. HO- |
BBIX ABJIEHHH M IPOLIECCOB, IPOUCXOAAIIMUX B O0IIECTBE.

7.2. Ocnosusle 3anauu UJILI «IlepcnexTuBa» BKIIOYAIOT:

- uHGhOPMALMOHHOE, CIpaBOYHO-GubIMorpaduueckoe U Gubanorpaduueckoe 00CIY-
’KuBaHUe HaceleHus I. HoBokysHellka, B TOM 4ucie yepe3 MHTEpHET ¥ MOCpe/CTBOM
9JI€KTPOHHOH IOYTEHI;

- peanu3anus npas HaceneHus r. HoBoky3Helka Ha CBOOOJHBIM JOCTYI K Oubsmorey- |
HoMmy GoHy ¥ unGopmammu 06 ero cocraBe 6€3 Kakux-1ubo OrpaHUYEHUH;
- cOXpaHEHHe, CHCTeMaTH3allKs ¥ TIoToNHeHre 6ubmuoreunoro Gonja:
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- OCYHIECTBICHHE KYyIbTYPHO-~IMPOCBETUTENBHON [AEATENBHOCTH, Hanpaaneﬁncm Ha
VIOBJIETBOPEHUE yXOBHBIX, MHTE/UIEKTYAIbHBIX U KyJbTYPHBIX OTPEOHOCTEH Hacee-
Hus r. HoBOKy3HelKa, a Takke Ha pacKpbITHe U nponaranay GoHaa IMyTEM NPOBE/IEH s
BBICTABOK, MIPE3EHTALH, TBOPUECKHX BEYEPOB U IIP.;

- dopmupoBaHue UHGOPMAMOHHON KyJIBTYpHl Monb30oBarench (06y4eHHEe MOUCKY. O
6opy, KpUTHYECKOH oreHke u Gubmuorpaduyeckoid cucreMaruzaluu HHOOpPMALHu). B
TOM YHCIIe U uepe3 calfT OMOmnoTeKu:

-pa3sBUTHE HABLIKOB CaMOCTOSTENbHON paGoThl HA KOMIBIOTEPE. BOCTIUTAHUE KOMITHIO-
TepHoi rpamoTHOCTH noss3oBareneit U111 «Ilepcnextusay:

- CONEHMCTBHE YKPEIUICHUIO BHYTPUCEMEHHBIX CBA3€il Ha OCHOBE Pa3sBUTHA TPAIMIIHMK
CEMEMHOr0 YTEHUS M MPUBICYCHHS CEMEH B KYIbTYPHYIO JKH3Hb MOCEIKa «Abaryp»:

- CO3JJaHME YCIIOBUM ISl pea3aliii TBOPYECKOro MOTEHIHAIA JIETEH M B3pPOCIOro Ha-
ceJIeHus nocenka «Abdarypy;

- OpraHusalys ¥ NpoBeJICHHUE COBMECTHO ¢ AamuaucTpaumeil TY «Abaryp» 3HaunMvbIx
MOCEJIKOBBIX MEPONPHUATHH K pa3IHyYHBIM NpasIHHKaM.

8 Hanpapienus 1esTeJJbHOCTH H QYHKIHH NOApa3e/ieHHs

UJILL «IlepcriexTiBa» BHITIONHACT QYHKIMH B COOTBETCTBHM C MOCTaBJICHHBIMMK 3414~

HaMHu:

8.1.

Opraunusyer nuddepeHnnpoBanHoe o0cayKHBaHWe yuTatenel Ha aboHemeHTe. B ‘i~

bubmiorexa Mudopmanuonno-gocyropbiii uenrp «llepcnextusa»

TaJIbHOM 3aJi€. Ha BHECTAllMOHAPHBIX ITYHKTaX BbIAd4H NO €ANHOMY YHUTATCILCKOMY Ou-|

JETY, IPUMEHSA] METOABI HHAWBUAYAJILHOIO H I'pYHNOBOIro Oﬁcﬂy)I(HBaHHH

MpeoCTaBiseT MONHYI0 HHpopMalmi0 © cocrase OubIHOTEUHOro (oHaa LleLi

CHUCTEMY CTIpaBOYHO-OubMHorpaduueckoro annapara MbY «MHUBC».
UCTIONB3YeT pazinynbie hopmbl OubaHoTeuroro HHGopMupoBanus ([nu uHdopmalimi,

Juu crnenpanmicta, o0030pBI  JIMTEpPATYphl. CHeLMaibHble pyOpuku Ha caiire.|

MH(OPMUPOBAHHKE 110 IEKTPOHHOM MOYTE U T. 1.):

OKa3bIBAECT KOHCY/IBTALMOHHYIO TOMOLIbE B TMOHCKe, oTOope M Oubamorpapuueccroi

CUCTEMATHU3ALIMN JOKYMEHTOB;
BBIJIAET BO BPEMEHHOE MOJIb30BaHHE JOKYMEHTBI U3 OMOIHOTeUHBIX (POHIOB:

MOTydaeT TOKYMEHTHI 110 MeKOUOIMoTeuHOMY abOHEMEHTY, BBIJAET UX B I10JIb30BaHNE

TOJIBKO B YCIIOBHUSX YUTAIBHOTO 3ala;

cocraniser Oubnuorpapuyeckne ykasarein, CIIMCKH TUTEPATYPHI.
BBITNIOJIHAET Oubmuorpaduyeckye CrpaBKu;

NpOBOAUT OubOAMOrpapuyeckue 0030p5l:

OpraHM3yeT KHUKHBIE BHICTABKY;

H3Yy4acT H CHCTECMATHHECCKH YTOYHACT HH(bOpMaI.lPIOHHBIe [IOTpe6HOCTH yyTaTesich ¢

1enbio JokommaekroBanus donga 6ubnuorexu ML «Ilepenexrusay.
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|

8.2.

8.3.

8.4.

8.5.

8.6.

8.7.

@opmupyeT (HOHA B COOTBETCTSMN C NPODILIEM KOMIUIEKTOBAaHHA:
Y4YacTBYeT B MPHOOpETSHMM paEsIN=HEIX BHIOB HM3JaHMH Ha BCEX BHAAX HOCHTEICH
MHQOpMAlMY. ONpEACASeT MCTOYHMKH  KOMIUIGKTOBaHHMS  (QOHIOB  COITIACHO
3aKoHoHarenbcTBY Poccuiicsoii @eaepanuu:
OCYIIECTB/ISET YHET. PAIMEIICHHE. OPraHU3alUI0, COXPAHHOCTD JOKYMEHTOB:
M3LIMAET M pEanM3VeT IJOKVMEHTH M3 OnOAMoTeyHoro (oHAa COMMacHO IOpsi Kl
UCKJIIOYEHUS JOKYMEHTOS. B COOTBETCTBMM C JCHCTBYIOIUMMM HOPMATUBHLIMKM W)
NIPABOBLIMH AKTaMH:
OCYLIECTBASET MNepepacnpenesieHie HenpoUIbHOW ®W  M3IMIIHE  AyOneTHodl
JIUTEPaTyPHI:
BezieT yuet ombamoreunoro honga cortacHo «Ilopsaka yyera JOKyMEHTOB. BXOJISIINX|
B coctas Oubamoreynoro GQoHIa», YTBEPKAEHHOrO MpUKazoM MuHucrtepel '-“‘é
KyabTyphl P® ot 8 oktabpsa 2012 r. Ne 1077; |
packpeiBaeT cozepkanue OubnuoreuHoro QoHOa Yepe3 CHCTEMY  CIIPaBOYMHO-
6ubanorpaduyeckoro annapara. !
O6yuaer nonb30BaTeleil HaBBIKAM TOMCKa HHMOPMALMU. €€ UCIOIb30BAHMS, YMEHIIO|
OpHEHTHPOBATBCA B CIPABOYHO-OMONMOrpadguueckoM ammapare. HHOOPMALMOHHEIXN|
cucteMax M 0a3ax [JaHHBIX, B TOM YHCle yaajieHHoro poctyma. Opranmsyer
6ubnuoreuno-6ubnuorpadpuyeckue 3aHATUA 1o (hOpMUPOBAHHIO OCHOB|
UHPOPMALIMOHHON KYNBTYPhI IMYHOCTH COIVIACHO IIaHY. !'
MoXeT npuHUMaTh Y4YacTHE B pa3IU4YHBIX OOIEPOCCHHCKUX H PErHOHAILHBIX
KOpMOpPaTUBHBIX MPOEKTAX.
[IpoBOANT  HMCCIEAOBATENBCKYIO,  METOAMYECKYIO  pabory  (AHaJIMTHHECK) 10
OpraHU3alUOHHYIO, KOHCY/IBTAIMOHHYIO) IO  COBEPIICHCTBOBAHMIO — HAIpaBlICH ]
nestensHocT VLT «IlepcnekTusay. -
Breapser B pabory nepenoBble OMOIMOTEYHBIE TEXHONOTUH, PE3yABTATHI Haquo-l
WCCIIeI0BATENLCKUX paboT. !
[MpunuMaeT yuyactue B paboTe MyHHLMNAIBHBIX M PErHOHATBHBIX HHTEIPHPOBAHHLIX
OUOIMOTEYHBIX KOMIUIEKCOB U 00beAnHEH N, B3auMOIeHCTBYeT ¢ Oubarorekamu ropo/ia
1 pEruoHa.

' 8.8. IlpemocrapisieT umTaTeNsM ApYTHe BUAbl MHGOPMALMOHHBIX YCIYL B TOM 4MCic

8.9.

IJIATHBIE YCIIYTH, TepedeHb KOTOPHIX onpejensercs [lojokeHreM O MIATHBIX yCIyrax i
[IpelickypaHTOM Ha IUIATHBIE YCIYTH.

YuyacTByeT B MOBHIMICHMM KBaqupuKay OUOIMOTEYHBIX PAOOTHUKOB € [IEITBIO
aKTyanu3aluy ux npodeccHoHalbHOM KOMIETEHTHOCTH.

£.10. 3aunMaeTcs NpOABMIKEHMEM OUONMOTEUHBIX IMPOIYKTOB M YCIYL. WH(YOPMHPOBAHITEM

nacenenus r. HOBOKy3HeIKa O JesTeIbHOCTH OUOIMOTEKY C LENbIO MPUBICHEHHS HOBLIX
MOJIB30BATEEH.
8.11. Ilpenocrasiser marepuansl Ha web- caiitt MBY «MUBC»; |
8.12. TlpunKMMaeT yyacTye B JJOCTABKE JOKYMEHTOB I10 3a1pocaM mojib3oBatesncii 3 Gpom l‘m
' Bepcua: 01 Bex noonucu doxymenm deicmeumenen 3 cymok nocie | Jxzemrmnap No i e -T__-!
pacnesamiiL. l
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apyrux 6ubnuorex (MBA, DJ1J1, BCO);
8.13. Bener u xpaHUT JOKyMEHTalLIMIO B COOTBETCTBUU ¢ HOMEHKIIaTypO# yupekaeHus.
8.14. OcymiecTBaseT uHbIC QYHKIIMHM B COOTBETCTBUH C JCHCTBYIOIUM 3aKOHOAATEILCTEOM
P®.
9 BzanmopeiicTBHE ¢ APYrUMH NoApa3ie/ieHUIMH
9.1. ULl «IlepcnexTvBa» B3aUMONEUCTBYET W PETYIHUPYET CBOM OTHOIIEHMS C APVIHMI
CTPYKTYpHBIMU nioapasaeneHusimMu MBY «MUBCy;
9.2. UJI11 «IlepcnexkruBa» mpu OCYIIECTBICHUU CBOEH NEATEIHHOCTH B3aUMOAEHCTBY T C0)
CIICAYIOILUMU CTPYKTYPHBIMU [IOpa3AeICHUAMMU:
®  aJIMHUHMCTpAUs (IUPEKTOP, 3aM. TUPEKTOPA, Ha4. OTAeJIa Pa3BUTHA):
— MOJy4YeHHE NMPUKA30B, PACTIOPSHKEHHH, YTBEPIKAEHHBIX JOKYMEHTOB;
s — [penocTaB/IeHUE eKErOHBIX OTYETOB U APYTHX 3aMpallUBAEMBbIX OTYETOB:
— TMIpeoCTaBIeHUE TOKYMEHTOB Ha PACCMOTPEHUE U YTBEPIKACHHUE!
— TMpeIocTaBleHKE 3asBOK Ha MMPOBEAeHHE PeMOHTOB B nometeHusx CI1:
— TIPEJOCTaBJIEHUE 3asBOK Ha MPUOOPETEHUE TUTEPATYPBI;
— IMpEAOCTaBIEHHUE 3asiBOK Ha IPHOOPETEHHE KaHLITOBAPOB;
— cormacoBaHue GUHAHCOBBIX JOKYMEHTOB:
— MNpeAOoCTaBIICHHE OTYETHBIX JOKYMEHTOB 00 M3JaHusX (KHurax, Opoumopax. rie-
' PHOJIMKE. JIEKTPOHHBIX W3/IaHUAX ), OJTYYEHHbIX Ha OajlaHC B TEUEHHME 0/1a:
— COCTaBIIEHHME aKTOB CIIUCAHUA JTUTEPATYPHI;
®  OTJEJ KaJpoB:
— COrJacOBaHHE IITAaTHOTO PaCIUCAHUS;
— TNPEIOCTaBICHUE 3asBICHHI O KaIPOBBIX NEPEMEILEHHUAX, OTITYyCKaX:
— MOJy4YeHHE NPUKA30B O KaJPOBLIX EPEMELICHUAX, OTILYCKaX;
Oubauorexku (OTAEBI):
— IO BONpOcaM NpopecCUOHAIbHON NeATENBHOCTH;
—~ B IeasAx oOMeHa onbIToM paboThl;
e BHEUIHHE CTPYKTYPHI (METOJAMYECKUE LIEHTPHI, OubAnoTeKH 00JaCTH):
~ 00OMeH onbITOM paboThl; ,
— METOJAUYECKas IMOMOIIb; |
— ydacTue B pa3paboTke HOPMATUBHBIX JOKYMEHTOB; '
~ Y4acTHe B KOPIOPAaTUBHBIX MPOEKTaXx.

"
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10 JIncT pacchblIKH |

Ne HaumeHnoBanue J1OIKHOCTB Konuuectso 7|
/n noApa3sAeIcHHs ' 9K3EMILIAPOB |
1 2 3 g |

1 | WAL dlepcnexTiBan 3as. OubimoTexoi | )
3aMm. gupexTopa mo pabote ¢ yMTaTe- I [

2 | AaMuHHCTpauus e

3 ] B

]
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